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Date of Birth: 14 February 1985




Ethnicity: Samoan, New Zealand.

Postal Address:

21 Waione Street, Petone




Mobile: +64 21 112 7501

Lower Hutt






Home Telephone: +64 4 569 1281

Wellington






Email: Val_rimoni@hotmail.com 

New Zealand 5012

PERSONAL STATEMENT

I am an honest and responsible young woman who has creative flair and considerable potential. Highly motivated, punctual and organized, I can meet all deadlines to a very pleasing standard. I have well developed people skills and I am very friendly, polite towards others. I am very easy to get along with and have great respect to others. I am a fast learner and can adapt to a new setting very easily and confidently. My strengths are my dedication to any job that I am given, my team work skills and my genuine interest in the building capacity of young children and as well as the elder. I believe Education is an important aspect as it increases opportunities which any one may be interested in. I am willing to adapt to new work areas and cultures and enjoy sharing previous experiences with others.
WORK HISTORY





 JOB DESCRIPTION

2008- 2010          Admin Assistant

Road and Traffic Division, Hutt City Council

Job Description: Traffic & Contracts Administration- Processing enquiries and forwarding to appropriate contractors and officers, Public ‘Request for Service’ Enquiries-record and respond adequately, accurately and in a polite manner. Roading Administration-Processing Road Works notices, Processing Overweight and Over Dimensional Permits, Process Scheme Approval, Process Motor crossing and Damage Deposits and Refunds. Assisting Admin Co-ordinator with development, support and maintenance of corporate values, with an emphasis on Safety, improvement, through Business Programmes.

Microsoft Word and Excel knowledge, Stationary Order, Database Input, Meeting & Greeting all visitors, Dealing with Telephone, Email, Fax and visitors enquiries, Internal Auditing, Other administration tasks.

Training: Microsoft Excel Training, Internal Auditing, Customer Service Essential Training, First Aid in Workplace Training.



2008

Contact Centre Officer

Wellington Collection Centre, Ministry of Justice
Job Description: Answering Public Enquiries, Negotiating arrangements, Resilience & achievement motivated, Technical skills, Team building, Assisting work colleagues.

2006-2007
Research Assistant

National Talanoa Seminar Series, Va’aomanu  







Pasefika, Victoria University of Wellington.


Job Description: Organising series of seminars for National Pacific Talanoa Series, data collection, Participating in Talanoa Sessions, PowerPoint Planning and Presenting, Note taking, Handling email and phone enquiries, Public speaking and other Administration tasks.


EDUCATION 

2004 – 2009
Victoria University of Wellington



Wellington



New Zealand

2008 - 2009
Post Graduate Diploma


Victoria University of Wellington



Development Studies


Wellington








New Zealand

2006 - 2008
Bachelor of Arts Honours Degree
Victoria University of Wellington

 In Pacific Studies


Wellington






New Zealand

2003 - 2006
Bachelor of Arts Degree


Victoria University of Wellington

Pacific Studies and Geography

Wellington








New Zealand
OTHER INVOLVEMENT

2009

Reading For Life Programme


Hutt City Council

Programme designed for Council workers to be actively involved with local community groups and primary schools. This programme involved reading and going through various English Literacy activities with a child from a local Primary School twice a week on a 13 week programme. Key Responsibilities: Basic Reading Training and Skills, Team Work, Communication and creativity Skills and Leadership.
2008 -

Junior Youth Group President


Congregational Christian Church of









Samoa in Petone

Key Responsibilities: President, Assisting Secretary and Treasurer, Leadership, Organising and Planning various events to suit all youth members (Aged 13 to 25), Chaired Youth Meetings, Note and Minute Taking, Internal and External communicator within the Group and church organisation, International trip Planning, Positive role modelling, Youth representative in the regional youth committee-Assist in Organising various Regional Events, Christian value and fa’asamoa culture implemented through all activities.
2008 -

Sunday School Teacher



Congregational Christian Church of









Samoa in Petone
Key Responsibilities: Teaching classes for age groups 7-8 years, Maths-Roman Numerals, Samoan language, Reading and Writing in the Samoan and English language, Prepare students for annual Sunday School Exams, Activity and Event Planning suitable for class students and whole Sunday school, Leadership, Creativity, Assisting other teachers and classes.

2003-2007
Junior Youth Group Treasurer


Congregational Christian Church of









Samoa in Petone

Key Responsibilities: Handling groups’ financial accounts, Presenting Monthly Reports, Money Handling, Leadership, Organising and Proposing Youth Fundraisers, Assisting President and Secretary, Applying for funds with various Support Groups, Internal and External communicator Role carried out with this position. 


INTERSEST

I enjoy meeting new people and experiencing new cultures. I have a passion with working with children and young adults and have great respect for elders and all people. I enjoy arts and crafts including Screen-printing and Photography, and love the outdoors and reading. I am well into travelling and spending quality time with family and friends. My studies have encouraged me to realise the value of Education, and increase my interest of Asian and Pacific Cultures in their own homelands, as well as outside.
REFERENCES

Professor Tagaloa-Peggy Fairbairn Dunlop


Reverend Tino Mose

Founding Professor of Pacific Studies


Congregational Christian Church of Samoa 

Institute of Public Policy




in Petone
Auckland University of Technology



South Street
Phone: +64 9 921 9768




Petone

Email: peggy.fairbairn-dunlop@aut.ac.nz 


Phone: +64 4 567 6932
Email: tmosetuiloma@gmail.com 

John Middleton

Maintenance Contracts Manager

Road and Traffic Division

Hutt City Council

Lower Hutt

Phone +64 4 570 6797

Email: john.middleton@huttcity.govt.nz 

