VIRGINIA REYES
4797 Essington Court

San Diego, California 92154 

T 653-8431

VirginiaR7@yahoo.com
EDUCATION

2004 - 2007   UNIVERSITY OF CALIFORNIA AT SANTA BARBARA 

Santa Barbara, California, USA

Bachelor of Arts, Major: Global & International Studies; concentration on Culture and Ideology.

06/2006 - 08/2006    STUDY ABROAD: INSTITUTO INTERNACIONAL EN ESPANA

Madrid, Spain

Summer Spanish language and culture immersion program.

2001 - 2004   MONTGOMERY HIGH SCHOOL

Santa Diego, California, USA
General Education & High School diploma
HONORS & AWARDS

Jenna Druck Foundation Young Women’s Leadership recipient (2004), Pepsi in association with MTS scholarship (2004), National Honors Society, Dean's List: Fall, 2004/ Winter, 2005/ Spring, 2006/ Fall, 2007. 
STUDENT LEADERSHIP EXPERIENCE

09/2006 - 12/2007   FREE THE CHILDREN NON-PROFIT (UCSB CHAPTER)

Secretary/volunteer, [8 hrs/wk]

Attended weekly meetings and participated in volunteer projects in an effort to raise awareness about the child labor that exists in Sri Lanka, Sierra Leone, and Kenya.  Raised funds through weekly projects and fun-raisers.  Assisted in the organization of the first Free the Children educational summit at UCSB.
COMMUNITY INVOLVEMENT

09/2004 -  9/2006   UCSB ADAPTED STUDENTS RECREATION PROGRAM

Volunteer, [4 hrs/wk]

Assisted children and adults who were born with mental and physical disabilities with sport activities such as hand cycling, wheelchair soccer and water activities.
09/2006 -  9/2007   COMMUNITY AFFAIRS BOARD (CAB)

Homeless Community Coordinator, [5-10 hrs/wk]

Mentor and tutor children on a weekly basis at the Transition House of Santa Barbara, which is an after school program for children as well as their families that were formerly homeless and are transitioning into a life with help from the community.

10/2006 -  04/2007   HABITAT FOR HUMANITY

Volunteer, [5 hrs/wk]

Volunteered and provided labor for six months  for the completion of the first major Habitat for Humanity building project in Santa Barbara - condominiums for low-income families.

WORK EXPERIENCE

11/2010 -  PRESENT   EDUBEST ENGLISH ACADEMY

Yeosu, South Korea; English Instructor, [40 hrs/wk]

Instructed students in the English language through reading, conversation and writing.  Levels include kindergarten, elementary, and middle school. 
02/2010 -  04/2010   ELH ROAD & BRIDGE CONSTRUCTION

Sydney, Australia; Office Assistant, [40 hrs/wk]

Performed secretarial duties which requires filling tender forms for submission.  Contacting various civil works companies in the greater new South Whales region.  Creating spreadsheets for civil works in process.  Inputed time-sheets for pay-roll on Smart Trade. As well as basic assistance on any civil engineering needs.

11/2008 -  12/2009   KOREA POLY SCHOOL

Changwon, South Korea; English Instructor, [50-55 hrs/wk]

Provided students with proper English education via phonics, reading, writing and grammar in an effort to maintain and improve their level of English.  Furthermore, helping to immerse children within the English language through a rigorous and challenging education that conforms to American national curriculum in various subjects.  Mornings consist of helping five and six year olds develop English academic skills and also help develop their physical skills, artistry and social behavior.  Afternoons and evenings consist of completely immersing elementary aged children in the English language and helping them acquire the English proficiency as near to fluent for their age as possible.

03/2008 -  06/2008   DOREEN FARR CAMPAIGN 3RD DISTRICT SUPERVISOR

Santa Barbara, California, USA; Telephone Banker, [15-20 hrs/wk]

Contacted local voters in the Santa Barbara region about upcoming election whilst helping to campaign candidate Doreen Farr through phone banking and endorsements.

 05/2005 -  06/2007   ASSISTED HEALTHCARE SERVICES
Santa Barbara, California, USA; Child care attendant & Homemaker companion, [15 hrs/wk]

Assisted young children as well as the elderly through basic job functions that they would not be able to do otherwise due to injury or old age.  Performed basic preparations in the domestic atmosphere.  Attended to paperwork pertaining to each patient and the basic needs each patient complies to.
LANGUAGE & SPECIAL SKILLS 

Language:  English native speaker also proficient in Spanish and Tagalog 

· Excellent typing and dictation skills, 80 WPM.  

· Competent in: Microsoft Word, Word Perfect, Outlook and Access, Microsoft Excel, and Microsoft Office, Microsoft Spreadsheet, Smart Trade & Adobe Photoshop.                                                                                                           
* REFERENCES AVAILABLE UPON REQUEST
