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Vanessa Sae-hee Burke

Education:

University of Vermont, Burlington VT                                                                                          August 2010

Bachelor of Science in Psychology, Concentration in Biology         

Related Teaching Experience:
Editor, Uhak Hub Corp, Gangnam gu Seoul, S. Korea                                                December 2010-present

· Editing college essays and applications for foreign students applying to study abroad.
ESL teacher, English Doctor Language School, Junggye Dong, Seoul, S. Korea          October 2010-present

· Teaching the English language to elementary and kindergarten level Korean students.

ESL Tutor, Kay Burke’s Education Consulting, Attleboro, MA                                   Summer 2004-present    

· Teaching the English language and TOEFL to Korean students between the ages of eight and eighteen
· Taught students grammar skills along with practicing conversational and communication skills
Residential Counselor, Attleboro Center, Attleboro MA                                                        Jan 2008-present

· Work with youth and help develop skills to cope with emotions and/or disorders

· Assist and lead educational programs to support and aid in patient’s growth physically and mentally

· Gained experience working with troubled youth and applying psychological knowledge
Art Teacher, Young Rembrandt’s Program, Burlington, VT                                                        Spring 2010

· Facilitated and ran a classroom of six, seven, and eight year olds

· Taught students general art skills and shape association

· Gained experience of leading and guiding numerous students

Program Director Assistant, Women’s Center UVM, Burlington VT                   Summer 2008-Spring 2009

· Aid in organization, networking, and promoting activities and programs on UVM campus

· File work along with answering telephones and supporting potential clients/ students

Receptionist, Jeanne Mance Hall, Burlington VT 
                                               Summer 2006-Spring 2008

· Attend and ensure the safety and requests of residents/ students

· Organized paper work and files associated with dorm life

Additional Experience:

Customer service, BJ’s Wholesale Club, Attleboro MA                                     March 2007- December 2008

· Aid and attend to customers orders and requests

· Money and cash handling of large sums of money

Assistant Sales Associate, Scott Brass Inc., Cranston                                              March 2004- October 2008

· Organize, file, and data entry of confidential product orders and documents

· Assist in customer service issues

Intern, JS Corp (Fashion Industry), Seoul Korea                                                                         Summer 2004

· Assist purse design department staff and business meetings for high end fashion manufacturers

Activities and Interests:
· V-Day Campaign, 2008-2010

· Radio DJ on WRUV 90.1 fm, Burlington VT , 2008-2009

· Cartoonist for University of Vermont college paper, 2009

Skills:
· Microsoft Word, Excel, PowerPoint

· Organized and proficient in programs and classes

