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Accomplishments:


Nobiru-kai Japanese Newcomer Services, English Assistant

From November 2009, I give general assistance to the Executive Director for the maintenance and operation of various bi-cultural community programs for newcomers at the Japanese Cultural & Community Center of Northern California. Specifically, I assist with English conversation and proofreading meetings with Japanese students, organization staff, and members of the community.

National Japanese American Historical Society, Volunteer Coordinator/Education Fellow

From September 2009, I have organized the scheduling of student volunteers and provide feedback and assistance for educational outreach programs. In addition, I manage the storage of video recorded events and programs onto the organization database and facilitate the weekly staff meetings.

Kimochi, Inc., Lead Nutrition Program Volunteer


Since August 2009, I help serve weekday lunches to elderly citizens at the community center in Japantown. My duties include conversing and attending to the needs of the guests, serving dishes and drinks at regularly scheduled times, resetting tables for the second seating, rule enforcement, and maintaining overall cleanliness and safety of the area.



Kansai Gaidai University Women’s Lacrosse, Team Manager


After finishing research, I assisted the KGU women’s lacrosse team during practices and games from September 2006 – May 2007 in Hirakata, Japan. Duties included fieldwork, equipment preparation and transport, managing hydration and care of minor injuries, videotaping games for later analysis, and running drills at practice in the absence of the head manager.
International Student Association, Vice President
As a member beginning in September 2004, I was elected to the position of Vice President for the Fall 2005-Spring 2006 term. I was placed directly in charge of the socialization, volunteer, and interactive committees for the association. Some of the activities involved brainstorming ways to improve the organization, creating/managing intercultural and volunteering activities for members, and the development of the annual spring festival. After my officer term, I continued to serve as an advisor until Fall 2007.
Japanese Language and Culture Club, Member


I assisted with the development and promotion of the Japanese Language and Culture Club of Texas State University-San Marcos with activities, such as, the annual cultural festival and recreational sport participation from 2004 - 2008. I also helped Japanese students with vocabulary homework, proofread writing assignments, and practice English conversation.


International Student Sports Association, Manager & Team Coach


Co-founder of the ISSA at the University of North Texas which remained active from December 1999 - 2004 in Denton, Texas. Duties included assisting with bookkeeping and game scheduling, maintaining ethical standards of sportsmanship, developing practice routines, and coaching numerous women’s athletic teams.

Employment:
Texas State University: San Marcos
San Marcos, Texas 78666

Athletic Academic Support: Graduate Assistant
May 2008 – August 2009

As a graduate assistant, I worked on various projects and reports that focused on monitoring and maintaining the eligibility of student-athletes, including the annual presidential report and a comparative analysis of other athletic academic centers. In addition, I kept an accurate and detailed account of academic grade reports, scheduled appointments with counselors and coaches, verified weekly study hours, and handled personal student-athlete information.

University of North Texas: Computing Center
Denton, Texas 76203


CPU Operator
March 1999 - January 2004

While monitoring and reporting problems concerning the university mainframe computer and administrative production jobs to the appropriate staff, I also helped assist with general office work and upkeep of the area personal computers. Trained and supervised part-time workers on third shift which included decision making skills. 
University of North Texas: Athletics Department       Denton, Texas 76203

Events Intern    




           January 2003 – July 2003

I provided assistance to the Assistant Athletic Director: Facilities & Events in the form of creating emergency handbooks and visitor's guides, monitoring athletic events, maintenance of facilities, and concessions.


University of North Texas: Aerospace Studies
Denton, Texas 76203


Student Supply Clerk
September 1996 - November 1999

Kept detailed inventory of items, issued uniforms and supplies to cadets, and ran errands around campus, such as, mail and package pickup/delivery. Conducted general office work with little supervision and was responsible for creating my own work schedule.
Education:

                                           University of North Texas                                                      Denton, Texas

B.S. in Emergency Administration and Planning
August 1995- August 2003

Kansai Gaidai University (関西外国語大学)
Hirakata-shi, Osaka, Japan


Certificate of Completion in Asian Studies 
August 2006 – May 2007

Texas State University: San Marcos
San Marcos, Texas

M.Ed. in Physical Education
January 2004 – August 2008
