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Date of Birth : 05/05/1986
Profile

Creative, enthusiastic, friendly team player with exceptional communication, organisational and analytical skills.  Looking for new challenges and experiences in order to gain practical experience and to learn new and develop existing skills.

Education and Qualifications

Napier University, Edinburgh



2005 – 2009
BA (honours) Business Studies

Modules studied:

Accounting for Business 2


Market Research & Communication
Organisation and Management

Introduction to Photography

Career Development:                              
Consumer Behaviour
Economics 2




Innovation, Creativity & Enterprise

Operations Management


International Business
Strategic Management


Business Studies Live Project

Qualified with a bachelor degree (honours) in Business Studies in June 2009.  
Stevenson College, Edinburgh



2004 - 2006

HNC Business Management

Modules studied:

Accounting 1




Economics 1

Managing People & Organisations

Entrepreneurial Skills

Statistics




ITAS

Marketing

Stewart’s Melville College, Edinburgh


1998 – 2003
Highers:

Computing studies - B



PE - B

Business studies - A

English - A
IT Skills

I have experience of the following software packages:

Microsoft Word, Excel, Access and PowerPoint

I am able to touch type and have a  typing speed of 55 word p/m.  (fast)

Sports
East of Scotland tennis team

University swimming team

University squash team
Work Experience
Siam International School               

 August 2010 – January 2010
Taught as a homeroom teacher in the elementary school.  The age group I taught was 8 year olds.  Enjoyed the experience and learned a lot.  Homeroom meant that I taught the children subjects which included maths, English, science and art.
Inlingua





January 2010 – August 2010

Part-time teaching ages ranging from 12 years old to 20 year old.  Small groups no larger than 8.  On Saturday mornings I taught kindergarten.  In some of the older classes we used the Calan method which can be an effective way of teaching.
Sandbox Agency




January 2010 – August 2010
Worked part-time teaching sutdent ages ranging from 8-16 year olds.  Learned how to use polytonal teaching in order to help the children with conversation.  Great experience with a different age group which has really helped my overall teaching skills.
Attuwat Commercial College


June 2009 –  December 2009
Worked for 6 months teaching 18-20 year olds English.  20 hours teaching per week.  This teaching experience has given me the confidence in order to teach English to a very high standard.  Some of  my classes had 50 students in which I had to constantly make the lessons interesting in order to keep the students focused.  

Books used – New Headway Pre-Intermediate John and Liz Soars, Different Jim Lawley and Rodrigo Carmona

June 2009 – Present

Enjoy travelling.  Had a great experience in asia so far and met many people from all walks of life.  Thoroughly enjoy thaiboxing and have a keen interest in martial arts.  
Countries Visited : Thailand, Cambodia, Laos, Malaysia and Singapore.  

Camp America 2007
(camp counsellor/coordinator)



June 2007 – September 2007
Over the summer of 2007 I went on Camp America for three months.  I was involved in tennis coaching, and general help in the running of the camp and also helped out in the kitchen.  I looked after the 11 year old age group.
Change Recruitment Group     


September 2007 – May 2008

Worked as part of a team answering phone calls and responding to orders, general customer enquires, selling products and placing customer orders in computer system.  After a few months also had to provide in job training for new employees.  Learned a lot with this company and felt it give me confidence in selling and dealing with customers.
Espionage Nightclub, Edinburgh


January 2007 – May 2007
Worked as a bar person for espionage nightclub.  I thoroughly enjoyed working with the public and as part of a team and gained some good bar experience. 
Marine Hotel, North Berwick



June 2006 – Jan 2007
Function staff (part-time bar person and waiter).  This helped develop my customer care skills and gave me experience of working under pressure.

Footlocker, Middlesbrough


(temp)
June 2005 – Sept 2005

I moved to England over the summer and worked as a sales rep for Footlocker.  This job gave me valuable experience and confidence in selling.

IMLIB







April 2004 – March 2004

(International Money Laundering Information Bureau: Scottish Charity)

Volunteer Administrator/Office Assistant involved in general office duties, checking e-mails, sorting post.  This job gave me a good grounding in office procedures and the opportunity to work on my own initiative as well as giving me experience in time management and prioritising my workload.

Safeway, North Berwick




Sept 2002 – Feb 2003

Sales Assistant.  This was my first job and it taught me how to work well with a range of different people in a team environment.

Transferable Skills

· Customer care experience

· Excellent communication and interpersonal skills

· Experienced in sales

· Good team player with excellent organisational and time management skills

· Clean current driving licence and own transport

Interests

I am keen on keeping fit, so go to the gym regularly, swim and do martial arts.
