Won Seo

Gyeonggi-do, Sihung-si, Sincheon-dong, 314-19
010-7572-9687, Email wjs123d@gmail.com
Summary of Qualifications

Dedicated, friendly, and professional about work. Excellent interpersonal skills. Is a Team player. Confident and quick to learn new skills. Excellent in computers, math computations, multi-tasking, and communicating with others. Goal-driven to perform the best. Always prompt and on time. Detail-oriented.

Education

University of Georgia - Athens, GA (January 2008 – July 2010, 3.25 GPA, B.S. Psychology)

Florida State University - Tallahassee, FL (August 2006 – December 2007, Psychology)

Paxon School for Advanced Studies - Jacksonville, FL (August 2002 – May 2006, High School Diploma)

Relative Experience & Employment

Seishuncon[Defined Conventions LLC.], July 2010-June 2011
Registration Director, 2010-June 2011
Staff, 2010

-
Duties involved administrative tasks, sales and promotions, customer service, hiring/training of individuals, organizing and executing company policies
Planet Smoothie Duluth[Petrus Brands], Jan. 2009-June 2011
Crew Member

· Duties involved regular opening/closing of the facility, sales, promotions, customer service, cash handling, training of individuals, equipment maintenance, and other administrative tasks.
Private Tutor, August 2008- Jan 2010
English and Mathematics

-
Duties involved teaching target subjects to individual clients, grading, homework check, quiz/tests, etc.
Florida State University Housing, Winter 2006

Night Staff

-
Duties involved security and the administrative tasks of the university campus dormitories.

Paxon School for Advanced Studies, Aug.2004–May 2005


Mathematics Tutor

-
Duties involved teaching clients high school mathematics(Algebra II, Geometry, etc.)

Membership, Certifications, & Accomplishments

Dean’s List obtained at Florida State University and University of Georgia

The National Society of Collegiate Scholars

The National Scholars Honor Society

1st place winner of a Computer Science tournament at Jacksonville University

3rd place winner of a speech tournament at Paxon School for Advanced Studies

Other Skills

Proficiency in MS Office(Word, Excel, Powerpoint, etc), Internet, basic computer software/hardware maintenance, POS Systems, customer service skills.

References (Contact info available upon request.)

M. Smazik(Seishuncon, CEO/Chairman)

D. Sutton(Supervisor, Seishuncon, Events Director)

J. Hong(Supervisor, Planet Smoothie Duluth, Manager)

Dr. Cummings(Orthodontist, Orthodontics for Children, Teens, and Adults)

