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10 Millar St
Te Aroha

Dear employer,

My name is Zsuzsanna Gonda, I am a graduate of Auckland University specialising in social research and analysis. I am currently completing my Masters in social anthropology, specializing in Chinese culture; I have a great interest in all things Asian. 

I enjoy working with others, particularly with children and teenagers. During my study career at Auckland University I worked helping students with disabilities, assisting them with lecture notes and aiding their understanding of course material. This was a fulfilling experience, as I was able to assist many students in achieving their goals. 

A central part of postgraduate study is relationships and the ability to work with others. During my academic career and employment with Auckland University I worked closely with lecturers, supervisors and peers to achieve desired outcomes. This is proven with my involvement in the establishment of a self elected reading group in the Anthropology Department in 2008. The group involved seminar discussions of texts, contributing to our personal research through dialogue of ideas in a safe and positive environment.
Postgraduate requirements have also made me well versed in written and oral presentations, which utilise computer programmes, the largest presentation I completed was in November 2008 to staff, students and guests of the Anthropology and Asian Studies departments discussing my Masters research.

Finally, I am self motivated and hard working, proven with my dedication to meeting academic deadlines, including attendance of weekly classes, fortnightly submissions of writings and large scale presentations.
Sincerely,

Zsuzsanna Gonda. 

Zsuzsanna Margaret Gonda

Personal Information:

10 Millar St, Te Aroha, New Zealand
Home Phone: 07) 8849114

Cell Phone: 0212572397
Email: zsuzsa232@hotmail.com

Educational Qualifications:
Master of Arts: Specializing in Social Anthropology. March 2008-June 28, 2009.
This qualification will be completed on the 28th of June 2009. It has required self directed study, time management, the collection and analysis of literary information particular to my subject, flexible and creative analysis skills and the ability to work with supervisors, lecturers and peers. During 2008 I attended weekly classes which entailed seminar discussion and mini presentations to peers and academic staff.

Post Graduate Diploma of Arts: Specializing in Social Anthropology. March 2007-December 2007.
This was a high intensity year involving weekly written reports to lecturers, weekly seminar discussions with peers and the development of an application for Masters study. It was the beginning of my training in independent self directed study and involved learning to use programmes like Endnote, PowerPoint and Microsoft Word in preparation for further study. 

Bachelor of Arts: Double Major in Anthropology and Ancient History. March 2003-December 2006.  
During this three year course I specialised in social anthropology and ancient Egyptian history, choosing to do a double major because of my passion of both subjects. This choice resulted in focused study and a greater amount of stage 3 subjects. 
Training Courses Attended:
Tuakana Mentor Programme, 2006: was designed for successful Maori Students at the University of Auckland. Training involved study support, including instruction on writing and computer programmes and University of Auckland data bases. It also involved training in job application processes. 
Student Services Mini Courses (University of Auckland), 2003-2004: These small courses are designed to teach students academic skills. I took courses in software use, including Microsoft Word, Excel, Endnote and Auckland University databases; I also took research and writing courses. 

Employment History:
· 31/10/2008-20/11/2008 General and Specials Exam Supervisor
Auckland University

Reported to: 

Davina Speakman (Specials Exam Coordinator). 
Key Responsibilities:

-Watch over students while taking exams.
-Write dictated exams for students with disabilities.

-Work with other supervisors to achieve controlled exam environments. 

Key Achievements:

-Supporting students with disabilities to sit exams in safe environments.

· 01/03/2007-26/10/2008 Disability Note Taker
Auckland University

Reported to: 
Brian Stanley (Coordinator for Students and Staff with Disabilities).
Key Responsibilities:
-To take accurate and clear written accounts of lectures for students with disabilities. 
-Time and self management, including attending lectures on time and handing notes into students within 24 hours of being taken.
-Communicating with students on notes taken.

Key Achievements:

-Supporting students to successfully pass courses by clarifying their understanding.

-Building academic relationships with students and Disability Services staff. 
Personal Interests:

Self study in Mandarin: I am currently able to speak and understand basic spoken Mandarin. I am self taught, with assistance from friends and through total immersion while in China. 

