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Profile

Accomplished attorney with 15 years of legal experience, a J.D. from a top law school, and a strong track record of success in transactions, international development, arbitrations, contracts, and banking law.  Licensed to practice in the States of New York  and Pennsylvania and admitted as a Solicitor in England and Wales.

Experience

ENVIRONMENTAL CONTROL BOARD OF NYC                                                      New York, NY
Administrative Law Judge






March, 2010-July 2010
· Conducted hearings and wrote decisions in cases involving alleged violations of local laws and rules and regulations of New York City.

AMERICAN BAR ASSOCIATION





Washington, D.C.

Rule of Law Specialist- Field Office Ashgabat, Turkmenistan


February 2009-June 2009
(Areas of focus: Short Term Assignment- Civil Society and Access to Justice, Gender Rights, Domestic Violence, Economic Development)

· Worked with local partners and staff in developing and implementing all program responsibilities in conjunction with donor and contract requirements.

· Drafted and reviewed donor monthly and quarterly reports.

· Reviewed and drafted contracts and other legal documents.

· Advised and worked in conjunction with the D.C. office in drafting grant proposals for additional funding for new projects.

· Coordinated and planned seminars and workshops.

· Managed employees and the daily operations of ABA Turkmenistan field office.

· Liaised with government agencies, local organizations, International NGOs.

· Advised staff with translating documents from Russian into English.

NEW YORK CITY OFFICE OF THE COMPTROLLER



New York, NY
Counsel- Bureau of Law and Adjustment





September 2008-January 2009
· Conducted Alternate Dispute Resolution pre-claim and claim investigations in order to analyze and obtain information 

               concerning breach of contract allegations.

· Reviewed relevant laws, policy and precedent in reference to claims.

· Made recommendations to correct deficiencies in investigative techniques.

· Attended and participate in alternate dispute resolution hearings.

· Prepared detailed dispute resolution determinations and memoranda.

· Drafted, reviewed and negotiated legal documents as needed.

· Reviewed complex engineering and architectural reports.

· Researched and made recommendations concerning re-numeration by the City of New York to government and private 

               entities.

· Liaised with various government agencies and private agencies to obtain and exchange information concerning claims 

              and investigations.

· Assist the Director of Settlements and Adjudications as needed.
Associate General Counsel- Office of the General Counsel





2005- 2007

§ 
Drafted, reviewed and negotiated asset management agreements, servicing agreements, emerging market contracts, bids and RFPs for the investment portfolio of the five New York City pension funds.
§ 
Drafted, reviewed and negotiated Agency contracts, licenses, RFPs, bids, and MOUs for the purchase of goods and services between the Comptroller and various corporations.
§ 
Advised Agency constituents, New York City Banking Commission,  The Comptroller’s Policy and Management Research Group, Inc., Flushing Meadow Park Commission and the five New York City Pension funds on issues pertaining to the New York City Charter, Procurement Policy Board Rules,  New York State Local Finance Law, New York City General Municipal Law and various city, state and  federal regulations.
§ 
Drafted responses to SEC no-action letters. 
§ 
Prepared legal opinions and memoranda on business and commercial law matters of relevance to the Comptroller and the five pension systems.
§ 
Reviewed Letters of Credit and other negotiable instruments.
The City Of New York Human Resources Administration 
New York, NY

Attorney, Office of Legal Affairs-Contracts, Business and Commercial Law Unit 
2000 – 2005
§ 
Advised HRA constituent agencies on matters relating to the New York City Charter, Procurement Policy Board Rules, and other applicable city, state, and federal regulations.
§ 
Prepared legal opinions on business and commercial law matters of relevance to HRA constituent agencies.
§ 
Counsel HRA-interested third parties concerning the legal ramifications of delivery of service and contract compliance.
§ 
Drafted, analyzed negotiated and reviewed Agency contracts, RFPs, bids, inter-agency agreements, and MOUs for the purchase of goods and services between the city and for-profit and not-for profit corporations, including contracts in excess of 25 million dollars.
§ 
Reviewed, analyzed, and approved payment mechanisms and budget documents for agreements.
education Instruction Experience

DEVRY UNIVERSITY ONLINE








           New York, NY

Keller Graduate School of Management


                                                                                        10-26-08-

Adjunct Instructor of Business Law and Ethics






                 Present


           

Metropolitan College of New York 
New York, NY

Adjunct Instructor of Business Law and Cross Cultural Ethics 
2004 – 2008

Katharine Gibbs School







                            New York, NY

Adjunct Instructor of Business Law and Business Management 
2001 – 2007

New York Career Institute 
New York, NY

Adjunct Instructor of Paralegal Studies
 2001 – 2003

Education

NORWICH UNIVERSITY









Northfield,VT

Master of Arts in Diplomacy                                                                                                                                                        2010






New York University, SCPS 
New York, NY

Certificate in International Banking and Finance 
2000

Temple University School of Law 
Philadelphia, PA

Juris Doctor 
1993

Howard University 
Washington, DC

Bachelor of Arts in Journalism 
1987

Certified Mediator- Small Claims Court Arbitrator -Trained in Micro-Finance
