Brenda E. Hernandez
16438 Georgia Ave.

Paramount, CA 90723
562-441-9719
brendah3723@yahoo.com
OBJECTIVE: 

· Seeking to obtain a position  in a company which will offer a variety of challenges and responsibilities where my skills and abilities can be fully utilized
EDUCATION:
CALIFORNIA STATE UNIVERSITY DOMINGUEZ HILLS                                                     Carson, CA

Bachelor’s of Arts: Sociology and Psychology                                                             January 06- January 09 

GPA: 3.47/4.0 

CERRITOS COMMUNITY COLLEGE                                                                                      Norwalk, CA

Associates of Arts: Sociology                                                                                             August 02- May 05  

GPA: 3.17/4.0 
SPECIAL SKILLS: 

· Accurate. efficient, and detail-oriented.
· Strong written and oral communication skills.

· Knowledgeable in the operation of personal computer work station and software
· Bilingual: Spanish & English

· Able to interact effectively and in a supportive manner with persons of all ages and backgrounds

WORK EXPERIENCE:
Tutor                                                                                                                                       Paramount, CA
The Academic Advantage                                                                                                  January 09- May 10
· Provided one-on-one after school tutoring services to children in their homes 
· Structured weekly lesson plans based on test results 
· Provided children with weekly quizzes to assess progress
· Created monthly progress reports to keep track of progress in troubled subject area 
Student Building Manager                                                                                                            Carson, CA                  

Donald P and Katherine B. Loker Student                                                               November 07- January 09 
· Helped supervisor organize job assignments for four shift-work employees 
· Supervised and motivated employees after hours 

· Ensured building operations ran smooth 

· Closed out register at night 

· Managed reservation schedule for campus events

· Supervised front desk: filed, answered and transferred calls, received and distributed messages,  worked on special projects and provided answers to queries in a courteous and responsive manner 
RELEVANT EXPERIENCE:   

Part- time Internship                                                                                                                        Spring 07    AIDS Project Los Angeles                                                                                              West Los Angeles, CA   
·  Provided HIV+ clients with referrals to on and off site services                                           
·  Updated data into CASEWATCH computer system and paper files

·  Assisted with intake interviews and assessments
Part- time Internship                                                                                                                             Fall 06                        

Boys and Girls Clubs of America                                                                                            Long Beach, CA 

·    Assisted children in an after-school program with their homework 
·    Planned activities for after-school program 
·    Supervised children in playground
·    Promoted personal and educational advancement in a loving, welcoming environment 
·    Served as a positive role model for children in low income-minority neighborhoods 
REFERENCES: 
· Available upon request
