Charlene C. Chen

102 Malcolm Court

Yorktown, VA 23693 U.S.A.

(757) 867-6836

kaligirl805@gmail.com
Dear Sir or Madam, 

I would like to be considered for a teaching position at your organization. My resume is enclosed for your review. I graduated from Virginia Polytechnic Institute and State University with a bachelor’s degree in Communication Studies along with a Women Studies Minor. I believe that my academic training, as well as my current and previous work experience, will make me an excellent candidate for an English teaching position. I am excited about this opportunity and hope my skills meet your needs. 

Through my past 2 years of teaching at Hess Educational Organization and Maple Bear Kindergarten, I’ve acquired an excellent understanding of the responsibilities and expectations associated with working in the teaching field. Last year I taught five year olds at TaoYuan Kindergarten and really enjoyed my time teaching there. I’m currently teaching five year olds at Maple Bear in South Korea at the moment. I love working with children and gaining more knowledge and experience educating children. This knowledge, combined with my passion for teaching and love for children allows me to be extremely innovative and efficient. 

Should you have any questions or require additional information, please contact me. I can be reached by email at kaligirl805@gmail.com.

Thank you for you time and consideration. 
 
Sincerely, 
 
Charlene Chen
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Charlene C. Chen



Personal Details:
102 Malcolm Court



Birth: July 25, 1981
Yorktown, Virginia



Citizenship: American
23693, USA




Mother Tongue: English
Email: kaligirl805@gmail.com


Marital Status: Single
Cell: 010-7172-9911



Health: Excellent
Education: 
2007 


TEFL Certification,  Hess Educational Organization, Taipei, Taiwan`

2000-2004 
Bachelor of Arts: Communication Studies, Film and Media Theory, Women Studies Minor, Virginia Polytechnic Institute and State University, Blacksburg, Virginia, USA
2000
High School Honors Diploma, San Luis Obispo High School, San Luis Obispo, California, USA

   

Teaching Experience: 

2008-2009

Maple Bear, CLI – Yeongtong, Suwon, South Korea 

Responsibilities Include: 

-Co-teach classes with TP (Korean Teaching Partner) – Maple Bear Kindergarten

-Teach phonics, math, physical education, reading, writing and oral English to children

-Take part in teaching meeting and training
2007-2008

Hess Educational Organization, Tao Yuan City, Taiwan
Responsibilities Include:
-Co-teach classes with CT (Chinese Teacher) - Tao Yuan Kindergarten
-Teach phonics, grammar, reading, writing, and oral English to children 
-Take part in weekly teacher meetings and trainings 
-Taught English to children at a Hess Summer Camp in Singapore (July 28th - August 4th 2007)

Volunteer Experience:
2004
Volunteer, Women’s Resource Center of the New River Valley Inc, USA
 


Responsibilities Include: 

-Assisted individuals on issues related to personal needs. 
-Performed all necessary maintenance and repairs needed for the center. 
1998-2000 Volunteer, Special Olympics at San Luis Obispo High School, USA

Responsibilities Include:

-Assisted Special Olympic athletes with daily events and activities 
International Experience:

Languages:

Spanish(Basic), Chinese(Basic)

Travel Experience:
England, Thailand, China, South Korea, Singapore
Interests:

Running, Yoga, Reading, Traveling
