Chelsea Dunbar

2727 Linden Lane 

Williamsburg, VA 23185

(757) 525-5968

Education

· Wager College, Staten Island 


Graduated May 2009

· Arts Administration Major with a combined concentration in art, music, and theatre. 

Honors

· Dean’s List and Scholarship recipient.

Past Work Experience

· SLP Ansan




Ansan, South Korea
· Started: 06/27/09-06/25/10 

Foreign English Teacher: Full time English teacher. Responsible for kindergarten, elementary and middle school classes.  Administered monthly tests and wrote detailed report cards. Has experience teaching children of all ages effectively.

· The Living Theater



New York, NY

· Started: 09/15/08- 05/10/09
House and Stage Manager and Administrative Assistant. 

Acted as a liaison between the box office and the technical director. 

Administrative assistant to the artistic and administrative directors. Was responsible for email campaign as well as the not for profit mailing campaign as well as many other duties required in the theatre. 

· Kids Headquarters of New York 

New York, NY

· Started: 06/01/08- 11/01/08
Receptionist. Contact with clients and buyers, clerical duties (mail, phones, etc) responsible for customer service questions.

· Environment New York


New York, NY

· Started 04/01/08-05/20/08
Field Manager. Responsible for keeping team focused while on site and providing positive reinforcement, At end of day, responsible for accurately entering all of the teams data

Leadership

· Tau Kappa Sigma – January 2008 – December 2008: Sergeant of Arms – Extensive knowledge of the constitution, ensured that meetings are held with decorum.
· Admissions – Sept 2005 – Present  - Wagner Ambassador - Responsible for giving weekly tours of campus to prospective students and their parents. 
· Panhellenic Council  – January 2007- December 2007- Recruitment chair – Event planning for the weeks of recruitment each semester for one year.

Philanthropic Work

· Traveled to Kenya January 2008. Began development and organization of a self-sustaining soup kitchen. Continues to personally raise funds.
Campus Involvement

· Staff writer for The Wagnerian – August 2007- Present – Responsible for writing articles that range from world news to entertainment.  Professional environment with deadlines. 

· Submitted and published in NIMBUS, the Wagner College literary magazine.
Additional Skills

· Experience using both PCs and Macs.
· Experience with Excel, PowerPoint, Microsoft Word, and Photoshop.
· Excellent oral and written skills.
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