Jing Chen___________________________________________________________________________
561 61st Street-BROOKLYN, NY 11220 – 646.421.5309 – jingchen1986@gmail.com
OBJECTIVE
To obtain an editorial/researching position that will utilize my experience in Journalism through various related-classes as well as through a published piece. Proven to be a fast and efficient worker and possess the ability to take initiative, follow-through to completion, and manage multiple projects simultaneously. Also proven to be very committed, persistent, and possess great interpersonal skills.    
EDUCATION

SUNY ALBANY Albany, NY, 2008 – Bachelor of Arts in Journalism

EXPERIENCE

Take 2 Interactive Software, New York, NY                                                                                                      09/08-Present
Accounts Payable Clerk

Providing auditors and the Finance Department with requested invoices and their backups. Matching checks to be mailed out to various vendors/companies. Processing invoices into the JDE software program. Maintaining weekly files and creating new accounts for first-time vendors/companies. Inquiring various information regarding invoices through JDE. Reorganized all files for the Accounts Payable Department. 

Frank Capri Studios, New York, NY                                                                                                                      06/08-11/08
Writing Intern

Wrote a feature on photojournalist, Frank Capri that overviewed his upcoming memoir, his dance photography exhibit, as well as his struggles to become a successful photographer. Edited Capri’s memoir entitled, Shooting Stars. Inquired and pitched feature to various publications. Assisted Capri in various photo shoots. 

Forever 21, New York, NY                                                                                                                                      07/08-09/08
Sales Associate

Maintained the overall appearance of an assigned area of the store. Rang up purchases made by customers as well as assisted them with their inquiries and needs.
Evergreen Chinese and Japanese Restaurant, Lancaster, PA                                                                 Summers ‘04-‘07
Assistant Manager

Managed the finances including but not restricted to closing the credit card transactions of the day and calculating the profits made. Answered customer order phone calls. Translated the food order to Chinese for the chefs. Packaged appropriate orders for take-out/delivery. 
SUNY Albany Liga Filipina Cultural Group, Albany, NY                                                                 Academic Years ’05-‘07
Public Relations Chair

Administered, oversaw, and applied strategies to increase the awareness of the organization. Used Photoshop as the main technological device to create fliers as one of the means of communication between the organization and its members. Organization received award for Student Leadership of the Year for ’05-’06.

ACHIEVEMENTS

Spellman Award – Awarded to minority students who maintain a GPA of 3.0 or higher

Published Article entitled, “Jackson Heights Man to Run in Boston Marathon” – Times Ledger, April 2007

