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PERSONAL STATEMENT

I am a confident and enthusiastic individual with a desire to learn new skills and build on the knowledge and experience that I have already gained, and I would value any opportunity where I could achieve this aim. I enjoy working with others, and the chance this brings to work together and deliver interesting and rewarding projects. I am looking for a career which challenges me and pushes me to better myself both professionally and personally and helps me make a difference to the environment that I live in. 

PERSONAL SKILLS

I have experience of presenting in both the work and academic environment and am able to tailor my style and tone according to my audience. 

I have worked both independently and as part of a team in order to enhance quality and make best use of resources and am able to work efficiently and to strict deadlines, prioritising and organising work effectively. 

 

I am skilled in a number of common computer packages including the Microsoft Office suite as well as a number of customer service tools and mathematical programmes.

WORK EXPERIENCE

June 2008-August 2008: Bartender- The Slug and Lettuce- Nottingham

Duties: Customer service, cash and stock handling, cellar maintenance

May 2007-June 2008: Promoter -Amplified Promotions, Islington, London

Duties: Distributing flyers and posters for a variety of bands and artists at their concerts, and interacting and communicating with fans to collect mailing lists and to promote the bands/artists. Following the promotion night I sent photographic evidence of the work done and invoices via e-mail.

May 2007- November 2007: Administrator- Farmyard Records, Nottingham. 

Duties: General administration and filing using Microsoft Word, Excel and Outlook. 

Jun 2007-October 2007: Kitchen Assistant- Lloyds Bar No.1, Hockley, Nottingham

Duties: Working and communicating with colleagues in a dynamic team to deliver food to customers to a company standard and following an organized routine to maintain a high level of health, food and hygiene safety as well as carrying out stock taking and rotation duties. 

EDUCATION

October 2005- June 2008: Sociology– The Nottingham Trent University –2:1 Bachelor of Arts (Hons)

 

During my time at university I was involved in the creation and delivery of a number of presentations using Microsoft PowerPoint, I also individually researched, investigated and word processed a dissertation which was on the topic of ethical consumption in Western societies for which I gained the grade of 2:1. 

September 2002 – July 2004: NEW College Pontefract, West Yorkshire

Accounting A Level – Grade B

Business A Level – Grade B

Law A Level – Grade C

September 1997 - July 2002: The Snaith School – East Yorkshire – G.C.S.E

Mathematics - B; Physics – A; Chemistry – A; Biology – A; French – B; German – C; English – B; English Language – B; Technology – B

PERSONAL INTERESTS

I enjoy both reading and writing short stories.  I also enjoy football, and participate weekly in a five-a-side team, amongst my other hobbies are listening to a wide variety of music genres and playing guitar. 
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