PERSONAL DETAILS

Full name:

Suzette Tavares Pereira

Address:

53 Eccleston Square, London, SW1V 1PG

Mobile No:

0044 (0) 7774516524

E – mail:
            suzix_75@hotmail.com
Date of Birth:
     
26th February 1975

Place of Birth: 
London, England

Nationality:
     
British 
Marital Status:
Single

Driving Licence: 
Current (Clean)





CURRICULUM VITAE

Work Experience
Oct
     08

Nanny / PA Meyer Family 

July

 09

2 Children B4 & G5 yrs old 

· Assisting the children with their homework

· Driving the children to & from school and extra curricular activities

· Arranging play dates & maintaining their personal agenda

· Maintaining their areas tidy and clean 

· Travelling with the family to their various residencies abroad
Jan    
 08

Recruitment Consultant  - Chelsea Staff Bureau

July  
 08



· Receiving & reviewing candidate applications, managing interviews & short listing candidates

· Checking references & suitability of candidate before referral to employers for interview

· Preparing resumes & correspondence to forward to clients in respect of suitable candidates

· Informing candidates about the results of their interviews & preparing letters of appointment

· Arranging interviews for the right candidates with the client

· Offering advice to both clients and candidates on pay rates and other matters

· Interviewing candidates on site

· Maintaining agency website up to date  

Sep 

 05

Nanny / PA – Fielding Family  
Dec

 07

2 Children G6 & G7 yrs old

Sep 

04

PA  (Private Residence) - Mrs Alexandra Ciardi (Deceased)
Jun 

05

· Organising and maintaining personal agenda & making 

appointments 

· Dealing with incoming emails, faxes and post

· Dealing with correspondence

· Liaising with other members of staff

· Organising & storing paperwork, documents and computer based information

· Arranging travel & accommodation 

Mar

02 

Weekend Nanny - Mosheim Family

Sep 

04

3 Children B2, G4 & G6 yrs old

Education & Qualifications

Sept 
00

University of Westminster,
Aug 

04

London, England





BA (Hons) Tourism & Planning (2:2)

Sept 
99

University of Westminster,

June 
00

London, England





Foundation Course in the Built Environment

IT Skills
Working use of Microsoft Outlook, Word, PowerPoint, Internet Explorer & Macintosh OS
Languages

Portuguese
 Fluent written and spoken





Spanish
 School level spoken





French

 School level spoken

Interests
Tennis, Photography, Travelling, Theatre, Exhibitions, Macrobiotic cooking.

References

Available on request
