SOYOUNG ELLEN LEE

60 Pleasant Blvd. suite 2606, Toronto, ON M4T 1K1

E-mail: ellee77@hotmail.com 
Phone #: 416-885-6560

EDUCATION

Bachelor of Fine Art, Ontario College of Art and Design
 

             2006                              
WORK EXPERIENCE
Co-Owner/ Manager, Greenavi Organic Café and Gallery                          2008-2009
· Managing the store operation including financial administration, customer service management, staff training, sales marketing and promotion
· Organized store promotions such as holiday events and corporation parties
· Working as curator for art exhibitions including Contact Toronto Photography Festival and group shows of local artists
English Teacher and Program Coordinator, NCA College of Applied Languages       2007 - 2008
· Taught English Translation and Interpretation class for Korean abroad university students with materials such as Time Magazine and The Globe and Mail Newspaper, focusing on listening, writing, speaking, reading ,and cultural understanding
· Coordinated English conversation workshops, TOEFL preparation classes, and internship arrangements
· Liaise with other language schools and immigrant agencies to implement a referral service for new students that include housing accommodation and job search
Clinic Administrator, Toronto Pain and Headache Clinic                           2005 - 2007          

· Worked as a head administrator and assistant for a busy chiropractic and acupuncture clinic

· Managed and organized patients’ charts, appointments, phone inquiries, WSIB and other insurance claims and reports 
VOLUNTEERS AND ACTIVITIES
Numerous art exhibitions, Toronto





 from 2005 onwards

· 2009    Co-organizer for The Art Focus, Toronto



        
· 2009    The 2nd solo show, new paintings, at Greenavi Café and Gallery, Toronto

· 2009    Participating in the auction for the fundraising at The Silver Lining Gala 

·         celebrating the 25th anniversary of Environmental Defence, Toronto

· 2009    The 2nd Exhibition of Art Focus at McKay Art Gallery, Unionville, Toronto

· 2008    The 1st solo show, The Old and New Paintings, at Greenavi Café and Gallery, Toronto

· 2006    Graduation Show at OCAD, Toronto, 
· 2005    Art Exchange between Korean and Canadian artists, group show, 

·         at Korean Consulate, Toronto
Crisis Counselor, Distress Centre help line, Toronto

                       2003-2005
· Volunteered as a crisis counsellor at the Distress centre phone help-line 

· Provided community referral services and emotional support to callers who have mental and physical disabilities
OTHER SKILLS: Fluent in Korean and English, Knowlegible in Microsoft Office, Photoshop, Dreamweaver
References Available Upon Request
