Jenny Lee aka Sun Ae Lee
22912 Las Mananitas Drive.
Valencia, Ca 91354
213-605-5107
OBJECTIVE

To obtain an Educational Position that requires an individual with strong leadership, organizational, and interpersonal skills, in addition to a strong commitment toward career advancement.

EDUCATION


Cohen University & Theological Seminary, Torrance, CA May 2001


B.B.A Bachelor of Business Administration 

Business Statistics

Contemporary Business Enterprise

Management Information System

Retail management

Hollywood High School Performing Arts Center, Hollywood, CA June 1996

General Education / Performing Arts

WORK HISTORY

ESL Teaching for Youth – E-Bo Young’s Talking Club, Kimpo, South Korea (December 2006 to November 2008)

Teaching students from 1st graders to High School with reading, communicating, and writing     in English

ISO 9001 Assistant & Accounting - Tiger Communications, Inc., Los Angeles, CA (June 2004 to August 2005)

Processed all the incoming and outgoing e-mails, recorded on the computer system, managed the ISO 9001

Assisting with Accounting, Booking, and Invoicing

Assistant Golf Professional - La Mirada Golf Course, La Mirada, CA 

(January 2004 to June 2004)

Making tee times, helping with junior clinics and helping customers with their needs.

Cashier/Customer Service - Ross, Vista, CA (11/2001 to 6/2002)

Provided customers with their needs, Involved with money exchanges and services to customers on the phone. Coached new employees. 
Cashier/Customer Services - Ross, Valencia, CA (11/2000 to 03/2001)

Processed returns, exchanges, and purchases. Solved customer’s problems and questions on the phone and developed new employees with better knowledge about the company and the policies.

Cashier/Sales/Merchandiser - Nevada Bob’s golf, Scottsdale, Arizona 

(04/2000 to 10/2000)

Assisted Customers with money exchanges, monitored telephone inquiries, referred customers with the right information, able to attained employees, performed special order merchandise and returns to vendors and planned merchandising clothing department.

Floor Supervisor/Cashier/Sales – Roger Dunn Golf Shop, North Hollywood, CA (08/1996 to 04/2000)

Supervised 10-12 employees, recorded received merchandises from vendors on the computer, calculated employees salaries weekly, made sure the store pays the bills on time and keep good relationships with the vendors.
REFERENCES

Scott Strickland – Store manager of Van’s Pro shop, Chandler, AZ (608) 316-9490 

Tim Eberlein – Director of Arizona Golf Academy, Phoenix, AZ (480) 905-9288

Bryan Lee – Merchant Card Service of MBI, Inc., Alhambra, CA (213) 739-2206
