Fern Horton

5573 Estabrook Woods Dr. #302
Orlando, FL 32839
(386) 589-8352

Fernhorton@yahoo.com
OBJECTIVE
To obtain an ESL position.
EDUCATION
College of Charleston


                 Charleston, SC

Major:  Business Administration



July 2002 – Dec 2006
· Finance 303, Business Law, Accounting 203,204, Economics 201,202, DSCI 232,300,304, Finance 304, Marketing 329, 302, Management 301, 345   
International Academy of Design

· Photoshop, Design 1, Art History, Intro to design
ABROAD

                  Germany, Belgium, France
EDUCATION

Classes:  Management, History



May 2005 – June 2005

· Prepared and presented Corporate briefings for BMW, Mercedes, Bosch, Piconal and historic sites

SKILLS


· MS Office, Photoshop, Sales, Management, Telephone Work
WORK
EXPERIENCE 
                 Business Manager


 

Orlando, FL

ARISTOCRAT 




Dec 2007 – Pres 

· Train staff, scheduling, sell financial products such as insurances and premiums, build analysis reports, issue title registrations, assist sales manager, shipping, marketing, administrative tasks, customer service.
Customer Service Rep 



Orlando, Fl

EMPLOYMENT SELECT



June 2007- Dec 2007
· Gave applicants updates on their application status, helped management find the right applicant for the positions by screening applications 
Business Analyst Intern



Charlotte, NC

Sales Representative




KRAFT FOODS




May 2004 – May 2007
· Constructed sales databases and reports to support internal sales staff

· Managed a territorial sales route to ensure 100% distribution of Kraft products in approved stores




Lab/Administrative Assistant



Charleston, SC

COLLEGE OF CHARLESTON


Sept 2002 – May 2006 

· Handled a variety of administrative task such as filing, faxing, mass mailings, phone, customer service
· Trained students on language equipment
After school center teacher



Charleston, SC




Wings at Mimmenger Elementary


Sept 2003 – June 2005 

· Taught and tutored children on the second grade level in various areas of study.
Upward Bound Language Tutor



Lancaster, SC

University of South Carolina Lancaster


May 2003-August 2003

· Tutored upward bound summer camp students in Spanish to better their conversation language skills.
HONORS

                  Study Abroad Scholarship


2005




Life Scholarship



2005, 2004, 2003, 2002




Wendy’s Scholarship



2003




Alpha Kappa Alpha Essay Scholarship

2003

ACTIVITIES

Alpha Kappa Alpha




Alpha Kappa Psi

Volunteer Boys & Girls Club, Habitat for Humanity, Woman’s Center,
Wings for Kids





