Danielle C. Gibbs
822 Louisiana







                                (281)229-0634

League City, TX 77573 





                                         gibbs.d@live.com
Work-Related Skills: 

Excellent written and oral communication skills

Strong leadership skills
Attention to detail

Firm command of the English language

Education:

Bachelor of Business Administration:                                                                  
May 2009

Finance and international business 

St. Edward’s University, Austin, TX
3.40 GPA, Cum laude
Study Abroad:

Korea University: 






    June 2009-August 2009
International business and Korean studies
Relevant Coursework:
English composition 1 &2: Responsible for understanding advanced grammar and creating both fiction and non-fiction compositions. 

Later American Literature: Responsible for analyzing passages and text in order to find literary themes and elements. 

African American Literature: Responsible for reading and advanced comprehension of text. Class work involved writing several papers analyzing the meaning of the work through use of literary elements.

Business Communication: Short letters and notes appropriate for a business environment.
Organizations and Affiliations:
Sigma Alpha Pi, Society for leadership and success




      2008-2009 
Financial Management Association






      2008-2009

Hispanic business society







      2007-2009

Asian culture club                                                                                                             2006-2008

Student service council                                                                                                     2006-2007

Experience:
IRS – Internal Revenue Service





       3/2009-04/2009
Clerk – G3

Work involved sorting information, proofreading documents for error, assisting tax examiners and keeping track of necessary documents.
Informal editor for several creative writers    


                         05/2008-2009

Work involved proofreading for errors in grammar, punctuation, spelling, etc. using Microsoft Word.
Tutor:

Worked as a peer-tutor in finance and several international business classes. Work involved going through problems and explaining various methods. Tutored 1-2 times a week for varying semesters as needed.

Worked as a tutor for high school students in literature. Tutored 1-2 times a week for 1 hour increments. Students were between the ages of 14-16. 







