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EXPERIENCE 
TOPIA EDUCATION,INC., Seoul, Korea                                                                 Aug 2008 – March 2010

Researcher
· Developed and published primary and secondary education curricula for Mastery Level elementary students including vocabulary lists, dictation drills, writing guidelines, exam questions, and other supplementary textbook materials
· Developed summary promotional materials for Mastery Level products
· Project Manager for launch of junior high audio learning system, serving as Team Leader for the overall timeline and delivery of the finished text/CD program
· Authored summary guidelines for advanced junior high level reading comprehension products
· Developed discussion questions and interactive learning content for online Speaking and Listening (SAL) program

CDI, Seoul, Korea                                                                                                      Nov 2006 – Jun 2008

Instructor
· Instructed students in English subjects, utilizing various methods of lecture and demonstration
· Used audiovisual aids and other materials to supplement presentation
· Subjects ranged from elementary to college level 
· Conducted practice TOEFL and iBT
· Taught elective courses including ‘Novel Reading’ and ‘Speaking & Writing’ 
KILPATRICK STOCKTON LLP., Atlanta, GA                                                           Jun 2005 – Aug 2006
Marketing Data Steward

· Maintained corporate customer relationship management (CRM) database
· Conducted regular research to add, correct and merge duplicate records, ensure accuracy, integrity and completeness of data in CRM system
· Developed and maintained mailing lists for marketing and other corporate-wide initiatives
· Utilized software search capabilities to analyze data and support marketing research functions
· Assisted with other projects and programs as necessary; provided routine administrative support for marketing team

MEDIAHOUND, INC., Atlanta, GA                                                                                                   Jun 2004 – Jul 2005         

Marketing Analyst

· Managed online database of marketing information tracking 1800+ companies
· Collected and analyzed data from 33 industry publications to evaluate potential product/service markets
· Specialized in the research of market conditions that affected the technology and hospitality industry
EDUCATION 
UNIVERSITY OF GEORGIA, Athens, GA





          May 2005 
· B.A., Journalism in Advertising, Minor in Psychology

· Presidential Scholar, Dean’s List, HOPE Scholar 
· Business courses: Finance, Economics, Financial and Managerial Accounting, Management, Management Information Systems, Business Law 
· Art courses: Painting, Drawing, Art History
ACTIVITIES 
NEW PHILADELPHIA CHURCH, Discipleship Coordinator                                              2008 – Present
· Manage overall Study Group Leaders, including monthly communications including meeting metrics such as frequency, participation, and key content

· Overall coordinator for individual Study Group assignments and membership 

· Plan and coordinate annual Study Group leadership training, including registration logistics and scheduling

C-STREET PRODUCTIONS, Assistant Producer/Art Director                                                 2005-2006
· Executed pre-production planning including auditions, budgets and promotions

· Managed set designs and props

SKILLS  
Fluent in Korean, MS Office, InterAction, SPSS, QuarkXpress





















