Jennifer T. Huynh

        18514 Reliant Drive





Mobile Phone:  (301) 580-6391
                    Gaithersburg, MD 20879




             jhuynh84@gmail.com           
EDUCATION:
Certified Public Accountant, State of Maryland





  March 2009
University of Maryland, College Park, MD





 Year Graduated:  May 2007
Robert H. Smith School of Business

Major: Accounting 

Study Abroad: Griffith University, Gold Coast, Australia 



February 2005 - June 2005
EXPERIENCE: 
Aronson & Company, Rockville, MD







Staff Accountant – Audit & Assurance 






September 2007 - November 2008
Intern – Audit & Assurance/Expert Services 





January 2006 - July 2007
· Prepare income tax returns using GoTax
· Perform audits, reviews, compilations, and due diligence of financial statements, balance sheets, and inventory using Caseware
· Inquire of clients regarding accounting methods
· Provide financial support by analyzing and comparing financial statements, tax returns, and balance sheets 
· Perform analytical procedures and preliminary testing on balance sheet and income statement accounts
· Assist managers in writing and footing of statement of financial conditions 
Nordstrom, Bethesda, MD







July 2004 - January 2006


Sales Associate







· Assist customers with apparel ideas and decisions

· Operating of cash register; including opening and closing of day 

· Provide excellent customer service and promote private department sales

· Organize the inventory for merchandise and organize floor layouts 

CitiMortgage, Frederick, MD







June 2003 - August 2003
Marketing Assistant
· Maintain the department files within an orderly filing system 
· Respond to e-mails regarding questions concerning the marketing department/projects

· Organize company functions such as: the Susan G. Komen Race for the Cure, weekly rewards for employees, recognition of outstanding employees, a company picnic for 1,600 employees, Meals on Wheels, and an award ceremony for Big Brothers Big Sisters
Chevy Chase Bank, Gaithersburg, Maryland





June 2002 - January 2003

Customer Service Representative

· Surpass individual referral goals to meet branch quarter and annual goals for checking; 10 per quarter, savings; 5 per quarter, and financial services; refer investments of $5 K per quarter

· Perform 90-100 transactions per day with Relationship Delivery System (RDS) on the OS/2 Operating System

· Answer customer inquiries/calls about products and account information
Mengers Smita P MD FAAP, Germantown, Maryland




November 2000 - June 2002
Office Clerk

· Maintain patient records within an orderly filing system  
· Collect patients co-pay and insurance information
SKILLS:

· Proficient in Microsoft Office (Word, Excel, Outlook, Access, PowerPoint), WordPerfect

· Knowledgeable in CaseWare, GoTax, HTML, and CaseView

ADDITIONAL INFORMATION:

· U.S. Citizen; Born, Raised, & Educated in the U.S; Proficient in Spanish
· Junior Achievement Volunteer Teacher- 2 Sessions Children Ages 8-9 
· Teachers Assistant – Teaching Children with Disabilities for 1 period 5 days per week
·  Child Development- Participant of teaching children in nursery school
· Extensive Travel Experience: Australia, New Zealand, Fiji, Costa Rica, England, Holland, France, Canada & Dominican Republic
