










              Katie S. Lee 







                
     974 Hampswood Way, San Jose, CA 95120 United States 









           
                       (408) 375-3577 | katieslee@gmail.com 

EDUCATION        


University of California Irvine 






     
         Irvine, CA 


Bachelor of Arts in Sociology 




 


                      June 2009 

EXPERIENCE 

City Wide Finance









             Santa Clara, CA


Residential Mortgage Broker Assistant



     
               June 2009 – Present

· Personal secretary to head loan officer of the branch. Process client information and assist in loan application completion.

Newsong Church










                      Irvine, CA


Campus Club President








  Sept 2006 – June 2009

· Oversaw complete operations of community and fundraising events at the University of California Irvine. Responsible for collaborating with network of organizations for various student body activities.

Edge Advisor







                     June 2008 – June 2009
· Staff member to college ministry organization and acted as assistant to the college pastor.

Banquet Head Planner  





                               April 2008 - June 2008 

· Director for annual Edge Banquet. Responsible for oversight of operations, including all aspects of party planning, catering and entertainment for audience of 200. Directed and produced four on-stage performances.


Retreat Point Leader







January 2007 -  January 2009
· Point led three annual Edge retreats with over 200 attendees. Produced schedule of events, oversaw activities committee, coming up with ice-breakers and games; hospitality committee making sure attendants enjoyed their stay and made ride arrangements; and registration committee, placing everyone in cabins and finances. 
Amextra











Mexico City, Mexico


Program Volunteer









      April 2009 

· Volunteered with a non-profit, participating in local community projects and planned for a community café night. 
Cultural Exchange School – Southeast Asia 
                       Southern China & Udon Thani, Thailand


Teacher 









           June 2007 – Aug 2007
· Taught daily cultural exchange classes with a team of 12 peers, and constructed a school building. 

Other Skills

Proficient in Microsoft Suite 
