Keidera Monet Archie

89 Crystal Street

Brooklyn, NY 11208

Tel: 718 551 7071

EXPERIENCE:


Aug 2007 – Present 

Friends of the Children NY – Friend/Mentor

· Worked intensively with eight (8) at-risk girls serving as a positive adult role model to develop loving, caring, and sustained, relationships with each child. 

· Set positive expectations/goals based on each child’s strengths, talents, abilities and needs; 

· Helped assure physical and emotional well-being; 

· Taught life and academic skills; provide enrichment activities; and model responsible behavior. 

· Provide enrichment resources and activities which include opportunities for cultural awareness;

· Fully documented activities and participated in the ongoing evaluation process. 

· Primarily worked one-on-one with each child in my group, 

· Planned and engaged in group activities with my teen girls

· My responsibility was to know, understand, honor and support the organization’s mission, vision, values and principles and be able to clearly articulate the organization’s function. 

· Develop positive relationships with families, teachers, counselors, lawyers and others involved in each child’s life; 

· Referred families to outside social, legal, psychological, medical, and educational resources

· Served as an educational advocate

· Assisted in scheduling necessary appointments

·  Maintain at least a 40-hour work schedule that includes afternoons, evenings and weekends  

·  Maintain spending within budgetary guidelines; 

· Complete, distribute and collect time summaries, activity journals, short-term plans, expense reports and evaluation materials accurately and in a timely manner; 

· Attend and actively participate in team meetings and staff functions; 

· Maintain First Aid/CPR certification; 

· Provide information and support to the program’s development team and related activities as needed; 

Aug 2006 – June 2007

City Year - Corps Member

· Participated in Americorps national service program for a full year of rigorous community service, leadership development and civic engagement

· Worked as teacher’s aid, mentored students in an inner city elementary school (grades K-7th)

· Developed/facilitated  curriculum for an after school program, art club, and discussion group

· Encouraged critical thinking, social awareness, and creativity

· Collaborated with school administration and faculty to provide cutting edge program

· Engaged volunteers  in community service projects including gardening and muraling 

Sept 2002 – June 2006

Sarah Lawrence College Tutoring -  Adult Education Supervisor, Tutor, Outreach Youth Counselor

· Developed the adult tutor program

· Created curriculum for adult tutor program

· Taught basic computer usage, reading, writing, speech, phonetics, comprehension, vocabulary, basic math including fractions and decimals

· Created and implemented arts related and educational tutorial activities at Kips Bay Boys and Girls Club Help Crotona Club House homeless shelter (age 5-10)

· Assisted with the homework of ESL students at Yonkers Library

Sept 2002 – June 2003

Sarah Lawrence College Theatre Outreach – Teacher

· Taught children using improvisation, movement, dance, creative writing, visual arts, design

· Program concluded with theatrical production the children created utilizing skills learned (grades 2nd-5th)

June – Aug. 2002

Mountain Manor Inn and Golf Club - Youth Social Director

· Planned activities and events

· Led various activities for youth vacationers including arts/crafts, pool games, improvisational theatre etc.

2001 – 2002


June Shomo Group Day Care - Art Teacher

· Developed safe and engaging art projects for toddlers 

· Researched and ordered  materials

· Arranged and displayed their art work (age 3-4)

EDUCATION:
 Graduated from Sarah Lawrence College with a Bachelor of Arts Degree in May 2006 with a concentration in Visual Arts with a minor in Psychology

ACTIVITIES/INTERESTS: Filmmaking (documentary), Sculpture, Painting (Oils, Acrylics, and Watercolors), Silk Screening, Yoga, Tai Chi, Gardening, Composting

REFERENCES: Submitted Upon Request

