Kim Le

645 N 3rd St

Lawrence, KS 66044

(316) 516-5569

kileku@gmail.com

Objective: To obtain a position teaching English as a Second Language in the city of Seoul, Republic of Korea, or surrounding area.

Educational Background:

Bachelor of Arts with honors in English, emphasis in Creative Writing, University of Kansas, 2006 

Bachelor of Arts in Psychology, University of Kansas, May 2006

Academic Honors: 

· Cumulative GPA: 3.86

· Donna Evans Kingsbury Scholarship, 2005-2006

· Victor Contoski Creative Writing Award, 2005-2006

· Phi Beta Kappa Society

· University of Kansas Honors Program  

Work Experience:

Administrative Associate Senior, (August 2006 to present) University of Kansas Environmental Studies Program

· Responsible for budget and payroll management, general bookkeeping

· Arranged and publicized program events 

· Assisted students, faculty and other staff

Office Assistant / Web Manager, (August 2005 to July 2006) University of Kansas Environmental Studies Program

· Maintained and developed program website

· Assisted with various front desk duties and front desk reception

Office Assistant, (June 2004 to November 2005) University of Kansas International Student & Scholar Services

Activities / Relevant Experience:

· Ecojustice Co-coordinator at the Ecumenical Christian Ministries, 2004-2006: organized and planned events, issued press releases to local media organizations, led tour groups through local wetlands area.

· Fiction Editor, Kiosk Student Literary Magazine, 2005-2006: selected stories and non-fictional pieces to appear in magazine, with light editing for typographical errors.  

· English as a Second Language tutor, Islamic Center of Lawrence, 2003: tutored a group of elementary school children (ranging from six to nine years old) of international students from various Middle Eastern countries.

· Mentor, Big Brothers and Big Sisters of Sedgwick County, 1999: mentored a sixth-grader once a week for the duration of a semester.  

 Interests:
· Writing, traveling, music (listening and performing), blogging, cooking, knitting, crocheting, and other miscellaneous arts and crafts.  

