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	Date of Birth

	
	19 February 1973

	Work experience

	
	Employer


UB Elite International School, Mongolia

Position



September 2009 to date    

Date



January 2008 to September 2009
Duties
Primary 1 Class Teacher

Employer


Cambridge Kids Centre Khartoum

Position



Academic Manager    

Date



January 2008 to September 2009
Duties
Maintaining and regulating teacher files pertaining to classes





Assessment and training of teachers





Attendance at Parents Committee 




Curriculum regulation and execution thereof

                


Regulation of staff disputes





Teaching various stages when teachers absent





Parents interviews





Conducting general parents meetings





Maintaining staff files





Writing of all correspondence to parents

Prepares required reports and paperwork such as discipline reports, suspension reports, expulsion paperwork, discrimination complaints, injury reports, parent communications, and other paperwork as assigned.
http://kids.citcsudan.org/manager.html
Employer


EC College Cape Town
Position



Teacher    

Date



June 2006 to November 2007
Duties
Teaching all English levels Beginners to Advanced, IELTS and TOEFL to all Nationalities, Arabic, German, Swiss, French etc.
October 2006 - – July 2007
Kuwait International English School
 MACROBUTTON EmptyMacro [  City, State  ] 
Year 5 Home room teacher 
· Math, English , Science  

August 2005 – July 2006
Stanford Business College, Kuwait
 MACROBUTTON EmptyMacro [  City, State  ] 
ESL Instructor

· Teaching English to Kuwaiti Nationals [ Ages 10 – Adult]

July 2004- July 2005
Hester Stewart Attorneys, RSA
 MACROBUTTON EmptyMacro [  City, State  ] 
Secretary

· Answering incoming calls

· Development agreements

Book Keeping

	Education

	
	 June 2005    Cape Tiny Tot Creche, Aftercare and College

   Child Management Diploma 

August 2005
One World Language School
RSA

TEFL Certificate

November  1991   K Commercial College
RSA

Private Secretarial Diploma

· Senior Typing

· Communication

· Advanced Computer Operation


	Languages

	
	Mother Tongue English



