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MARY ANN D. ESTROLOGO
P50-11 13-2nd St.

Villamor Air Base, Pasay City

Contact No.639236401390
E-mail add: antotz9@yahoo.com

Objective:
To impart my acquired knowledge, ideas, and experiences in your prestigious company, where my qualification are best suited.

Personal Data:
Born on July 9, 1981 at Banga South Cotabato, Second Daughter of Mr. Sulpecio C. Estrologo and Mrs. Excelsa R. Ducado, Roman Catholic, Filipino Citizen, hardworking, computer literate, willing to acquire and learn good developments and ideas, like working with people, ambitious and expecting to earn more advancement.
Working 
Experience:

Asustek Computer Inc./Pegatron Unihan Corp.




150, Li-Te Rd, Taipei




Taiwan R.O.C




Company Encoder/ Electronic Assembler




August 31, 2005 to August 19, 2008
Duties & 

Responsibilities:
Company Encoder
· Encoding serial number, product type
· Encoding in and outs of all company products
Electronic Assembler

· Testing Mother Board & Desktop Main Board
· Assemble Mobile/PDA

Working 
Experience:
Alas, Oplas & Co., CPAs


25 Floor Philippine AXA Life Centre


1286 Sen. Gil Puyat Avenue,


Makati City


Receptionist

December 10, 2003 – May 24, 2004
Duties & 
Responsibilities:
· Answer telephone calls promptly and efficiently; provide information to routine inquires or route calls to appropriate staff. 
Provide telephone coverage backup for other positions in the department. 

· Take messages for unavailable employees and communicate these messages to the proper personnel in a timely manner. 

· Schedule appointments for department employees as required. 

· Perform intra-office pick-up and deliveries as needed. 

· Operate office equipment. Maintain appropriate supplies for office equipment. 
Perform other duties, functions, special projects, and responsibilities as assigned by the Assistant to the Director.

The Landmark Corporation

Ayala Avenue, Makati City


Sales Clerk


April 20, 2003 – September 20, 2003
Educational  Background:



March 1994


Banga Central Elementary School





Banga, South Cotabato


March 1998


Pasay City South High School






Pasay City


October 2002


Asian Institute Maritime Studies






Pasay City

Course:
Bachelor of Science in Customs Administration
On the-Job 
Training:
P & P Customs Brokerage Corporation


November 14, 2001 – January 15, 2002

Duties &
Responsibilities:
Pick-up documents at the shipping lines, filling the records and documents in their proper files. Making amendments of documents to the law division Bureau of Customs.

Coltrans Brokerage Incorporated

July 01, 2002 – September 30, 2002

Duties & 
Responsibilities:
Responsible for the processing of documents at Pair Cargo.

Receiving phone calls, photocopying of documents. Paying the duties and taxes at the bank.
Seminars
 Attended:
FREE PORT ZONE OPERATIONS


Port of Subic (PO13)


Sta. Rita Road, Subic Bay Free Port Zone


Olongapo City


September 15 – 16, 2001


PORT MANAGEMENT AND CARGO HANDLING OPERATIONS

Port of Manila (POM)


May 26, 2000

Character 
Reference:
Mr. Khed Noble


Import Documentation Officer

Brgy. Sto Niño, Pasay City

09107875176
Ms. Sofia Rosal

Admin Staff



St. Paul Street, Makati City
759-5090


Ms. Malou Pascual


Sales Associate


Villamor Air Base, Pasay City


09212257131

 I hereby certify that the above information is true and correct to the best of

my knowledge.







__________________








Signature of Applicant
