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Work Experience
January 01, 2001- 
Management & Audit Analyst III

October 15, 2009            Internal Audit Service



Privatization and Management Office

Department of Finance 

104 Gamboa St., Legaspi 

Village Makati, PhilippinesS
Tel No. (02) 892-1711

· Participates in the development of the internal audit plan, including proper planning, scheduling, and control audit assignments

· Prepares audit reports and recommendations to the management

· Prepares and updates audit programs, on the basis of audit   findings

· Conducts audit survey and handles review and evaluation of the   internal control system

October 14, 1999 -
Accounts Analyst/Auditor



December 31, 2000
Internal Audit Service

,

Asset Privatization Trust

Office of the President 




104 Gamboa St., Legaspi Village,





Makati City, Philippines

· Assist the Senior Auditor in every audit assignment.

· Performs details of audit work like checking mathematical     accuracy or records and prepares schedules and working papers.

· Reviews transactions, documents, records, reports, and methods for accuracy and compliance with policies and procedures.

· Assist the Senior Auditor in preparing audit reports for submission to the Audit Supervisor for review.

· Perform other audit task as maybe assigned by the Senior Auditor in the financial examination.

· Perform other related duties and functions that maybe assigned by the Senior Auditor and the Head of IAS.

April 05, 1999 - 
Accounting Assistant

October 08, 1999          Treasury Department



         

PDCP Development Bank (now Banco De Oro)


8737 Paseo De Roxas, Makati, Philippines

· Prepare Daily Cash Reserved Position of the Bank

· Assist the Inter-Bank Trading transactions thru confirmation

· Perform MIPS (Multi-Inter Bank Payment System)

·  Back up all Treasury Department bank transactions by preparing all the necessary journal entries to be posted to the General Ledger

· Process Inter Bank Loans

December 21, 1998-
Customer Service Representative




February 19, 1999
New Accounts






Philam Savings Bank

UN Avenue, Manila, Philippines

· Assist Bank Clients request in opening Bank accounts

· Attend to Bank Clients queries and complaints on a day to day basis

· Prepare and print client’s Bank Statements for proper disposition or delivery

Educational Background
	1996 to 1998
	Bachelor of Science in Accountancy
	        San Sebastian College

     C.M. Recto Avenue, Manila

     Philippines



	1994 to 1996
	Units Earned in BS Accountancy
	     University of the Assumption

     San Fernando, Pampanga

     Philippines



	1993 to 1994
	Units Earned in BS Industrial Engineering
	     Holy Angel University

     Angeles City Philippines


	1989 to 1993
	Secondary Education
	     St. Joseph’s Academy

     Mexico, Pampanga

      Philippines




1983 to 1989
Elementary Education
     St. Scholastica’s Academy



     San Fernando, Pampanga
                                                                                                   Philippines





ELIGIBILITY
	August 15, 1999
	Rate:  82.43%
	    Civil Service Professional Licensure Examination


SKILLS
	Proficient in Software Applications, like MS Word and Excel.


Personal Data
	Birthday
	:       July 25, 1976

	Birthplace
	:       San Fernando, Pampanga

	Civil Status
	:       Married

	Citizenship
	:       Filipino

	
	


