Geoffrey Musiime
musjef@gmail.com 
Tel: 0777591500
29th, October 2018
To,
The Human Resource Manager

Raising The Village (RTV)

Kampala, Uganda
Dear Sir / Madam,
RE: APPLICATION FOR THE POST OF PROJECT OFFICER
I am applying for the post of Project Officer. I am a male Ugandan of 26 years, and a Bachelor of Development Studies graduate from Makerere University Kampala.
I have worked with Kasangati Town Council as an intern and volunteer in client relationships, community development activities like child protection, registration of Non Government Organizations and Community Based Organizations plus issuing them reccomendation letters to open up bank accounts.
I have worked with SwissContact Uganda(Swiss Foundation for Technical Cooperation) a non government organization in the field of financial literacy, community development and skills development as a Field Assistant/Officer.
With such experience and education, I am competent enough for this position. I am hardworking, result oriented, emotionally intelligent, tactful with excellent interpersonal and communication skills. 
Please see my resume for additional Information on my experience. I will be grateful if my application is considered, thank you.
 Sincerely,
Musiime Geoffrey 
Tel: 0777591500
BIO DATA
Name




:Musiime Geoffrey
Date of birth


:19th July 1992
Gender

    

: Male
Nationality



: Ugandan
District

    

: Wakiso
Marital status


: Single
Religion 



: Anglican 
Tel


    

: 0777591500 / 0704641377
E-mail address 


: Musjef@gmail.com
PROFILE 
LANGUAGE PROFICIENCY
LANGUAGE



WRITTEN


SPOKEN
English




Very good


Very good
Luganda




Good


 Very good
EDUCATION BACKGROUND
YEAR


SCHOOL/INSTITUTION



QUALIFICATION
2012-2016

Makerere University 


Bachelors of Development Studies
2010-2011    Wampeewo Ntakke Secondary School           U. A. C. E
2006-2009

Mbogo college school                          U. C. E
1997-2005

Luteete Demonstration School


            P. L. E
WORKING EXPERIENCE
SWISS FOUNDATION FOR TECHNICAL COOPERATION (SWISSCONTACT)
Duration: November 2016 – September 2017
Position: Field Assistant
Duties:
Support in mobilizing the U-Learn target groups which are the youths, stakeholders as well as local resources.
Training youths in financial literacy and Entrepreneurship.
Identification of potential implementing partners and sharing with the project teams
Providing the necessary information on trends, perspective of the local economic potential in the target areas
Linkages and networking: identify potential partners from the private and public sector, networks and link them to the youths
Reporting
Supporting monitoring and follow up the result measurement processes
Facilitating active involvement of partners in all stages of the project
Providing support in areas of accountability by providing accurate and authentic accountability along with supporting documents, and support of the budgeting process
KASANGATI TOWN COUNCIL
Duration: June 2015 – September 2016
Position: Volunteer
Duties: 
Registering Non Government Organizations, Community Based Organizations and issuing recommendation letters to them for bank accounts opening
Monitoring and Evaluation of Town Council driven development programs, for example the Youth Livelihood Program, Community Driven Development grant, Child protection and community sanitation programs
Organization of council meetings, community sensitization meetings, Community mapping, Community mobilization
Monitoring license compliance and revenue collection activities within the Town Council that involve (operational permits, local service tax, etc)  
KASANGATI TOWN COUNCIL
Duration: May 2015– June 2015 
Position: Internee
Duties:
Registering Non Government Organizations and Community Based Organizations both at Town Council and District level plus issuing them certificates and recommendation letters for bank accounts opening
Water sources management within the Town Council.
Typing and printing quarterly and annual work plan documents of the Community development department. 
Records keeping and maintenance
Report writing after meetings and workshops
PERSONAL ATTRIBUTES
My attributes are: hardworking and innovative, good time management, high level of personal integrity, Team player, Leadership Skills, communication and good customer service skills, self motivated and self driven.
HOBBIES
Sports
Making friends 
Listening to radio news
COMPUTER SKILLS
PACKAGES


        PROFICIENCY
Ms Office (Excel and Word)
Very Good 
Internet


            Very good
REFEREES: 
1.  Mr. Mutebi Robert 
(Community Development Officer)
Kasangati Town Council
 Tel: 0705070166 
2. Mr. Aloysius Kiribaki.                        
(Project Coordinator, Eastern Uganda)
Swisscontact, Uganda.
Tel: 0772495958
3. Mr. Agaba Ronald
(Deputy Headmaster)
 Pride College Mpigi.
 Tel: 0753864032
