Raymond He
7823 SW 173rd Pl                                                                                                                   971-226-0296    

Beaverton, OR 97007                                                                                                rayhe921@gmail.com     

Personal Details
Birth Place:

New York, NY, USA, 1988
Citizenship:

American

English Ability:

Native speaker

Marital Status:

Single

Health:


Excellent
Experience Highlights 

     11/11 to 9/12
                  ShelterCare 
         Eugene, OR  USA                                                                                                   


Relief Advocate Counselor; Garden Place/Uhlhorn site

Provided assistants to mentally handicapped patients.
· Participated in staff meetings to assess current events.  

· Helped patients learn and develop coping techniques for various psychoses.
· Worked both individually and with an efficient cohesive team                                                                                                


     2/09 to 6/10         
University of Oregon
                         Eugene, OR USA                                                                                                   

Office Assistant; University of Oregon – Department of Purchasing and Contracting 

Organized the influx of both physical and digital files and contracts
· Edited contract templates for contractor on a strict deadline
· Gained experiences with Microsoft Office, Excel, Adobe, Microsoft Outlook, and various other programs.   
Education

2012:         
TESOL/TESL/TEFL Certification (120 hours) 


                iTTT: International TEFL and TESOL Training 

2007-2012:
University of Oregon: Bachelor of Arts – Major; Psychology


  

          Additional Skills & Experience
         Foreign Language: Chinese (Cantonese) (intermediate), Japanese (Basic)
         Travel: China, Canada

         Skills: Quick learner, Organization, Motivated

         References: 
Gene Obersinner Volunteer/Intern Coordinator  541-686-1262

Lori Dunnihoo Uhlhorn Program Manager 541-345-4244
 

Robin Tiedeman Garden Place Program Manager 541-284-7800tc "EXPERIENCE HIGHLIGHTS"
