
Helen Moore

29 St. Paul’s Place

Kingston Ontario   K7M7S5

CANADA

(613) 766-0917

Education

Bachelor Of Art in Gender and Women’s Studies     Crown University
2003
Social Service Worker-(diploma)
St. Lawrence College, Kingston ON
2001

General Arts & Science-(diploma)
St. Lawrence College, Kingston ON
2000

Employment

English as a Second Language Teacher Korea Public School, Seongsan Middle, Elementary Schools   2007-2008
English as a Second Language Teacher Korea Public School System, Yeongsan, South Korea  
2006 – 2007

1 Taught students in high school, middle school and elementary school

2 Developed curriculum for the school/for all levels

3 Facilitated sessions for Korean and other foreign teachers regarding different instruction

4  methods

English as a Second Language Teacher
GNB English Academy, CheongJu, South Korea
2005 – 2006

1 Developed a curriculum for the English department

2 Scheduled appointments with parents

3 Evaluated students’ English level

English as a Second Language Teacher
Solomon Kingdom School, Busan, South Korea
2004 – 2005 

1 Prepared class curriculum and recreation/activities

2 Facilitated student success

3 Report writing

Community Liaison Officer
Canadian National Institute for the Blind, Kingston ON
2003

1 In-home visits / intake of new clients, scheduled appointments

2 Monitoring up dates of clients progress

3 Co-facilitated group meetings and various activities for clients

4 Developed a community service booklet for CNIB staff

5 Assisted clients with new equipment, completing application for services

6 Administrative duties and assistance with volunteer recruiting

7 Maintained accurate and up-to-date files regarding all aspects of services delivered

8 Linking clients to relevant resources

Coordinator of Events
Odawa Friendship Centre, Ottawa ON
1995 – 2002

1 Designed and developed an entire program to recruit, train and co-ordinate the volunteer effort

2 Coordinated the policy and procedures manual

3 Designed, developed and promoted and major annual fundraising events

4 Mediated disputes

5 Admissions

6 Organized vendors at Ontario Parks kiosks, timed and organized events

Volunteer Experience

Member, Board of Directors
Odawa Friendship Centre, Ottawa ON
1999

References Available Upon Request


