Donald Tare

2327 15th Ave

Seattle, WA 98144

(804)-201-0045

dktare@gmail.com

OBJECTIVE 

Seeking a position in a challenging industry to gain knowledge and contribute to a field that will allow me to implement my skills in multi-tasking, time management, critical and creative thinking, and team leadership. 

EDUCATION 

Virginia Commonwealth University 

Richmond, VA 

Bachelor of Arts, Foreign Language; French, May 2007 

EXPERIENCE 

American Apparel


 

Richmond, VA

Key Holder/Back Stock Associate



Apr. 2007 – Present

Familiarity with spreadsheet based inventory programs such as Retail Pro, Identifying inventory issues and making adjustments, money handling and preparing bank deposits, maintaining multiple daily reports such as hourly sales and daily sales, expert understanding of customer service and needs, training of new sales associates, achieved a strong work ethic along with the knowledge on product styles, color, quantities requested, customer billing information and shipping specification, communication with various departments on the corporate level throughout the company to ensure sufficiency of stock and inventory levels. Use of Microsoft Outlook, Word, and Excel

15th Annual VCU French Film Festival

Richmond, VA

Intern







Jan – Apr. 2007

Participate in group activities such as film screenings, making and laminating passes, selling passes, answering phones at telethons, event management, etc. marketing development such as writing, editing and translating promotional documents, in French and English, creating and distributing promotional material, conducting class visits to high schools and universities, updating the festival Web site, creating personalized schedules for members of the delegation, preparing the Byrd Theatre for the festival, etc.
VCU School of World Studies



Richmond, VA

Research Assistant 





Nov. 2005 - Dec. 2007

Conducted detailed research with the use of literary magazines, journals and periodicals, Prepared, filed and organized pertinent documents
SKILLS 

· Fluency in French.  

· Proficient use of spreadsheet based inventory programs such as Retail Pro.

· Solid spirit of teamwork dynamics and interpersonal rapport
