Monica K. Mills
EDUCATION     

Rutgers University, New Brunswick, NJ
Class of 2019  - BA: Political Science, English - GPA: 3.7/4.0 - magna cum laude 
ENGLISH PUBLISHING  EXPERIENCE
Jan.- May 2018     

Internship: Editing & Conference planning – New Brunswick, NJ
· Dialogues@RU – Rutgers University Scholarly Research Journal, Undergraduate Research Writing Conference.
· Provided comprehensive editing, proofreading, and development services for a variety of strategic scholarly research papers.
Sep. 2017- May 2019 
Off-Campus Living & Community Partnerships: (Good Neighbor Liaison) – New Brunswick, NJ
· Assisted coordination of monthly newsletter. 

· Assisted in planning and coordination of community outreach events.
· Functioned as an educational resource for students, parents, and prospective off-campus residents of Rutgers University.
· Consulted with students and local businesses to address community needs.
Jan. - May 2016 

Production Staff – Editorial - Montclair State University’s The Normal Review – Spring 2016, Ed.

· Critically evaluated literary and art submissions within spheres of artistic relation.

CLASSROOM EXPERIENCE 
Apr. 2018 - May 2019
LEx Leader Corps. Department of Leadership & Experiential Learning 

· Functioned as a LEx Leader and mentor in the Discovery Retreat Program about humanitarian and environmental protections.

· Facilitates immersive, off-site, retreat experiences for new students and transfer students at Rutgers University.
Sep.  2013-2015

FLES (Foreign Language for Elementary Students) Program: Latin Instructor (Elementary)

· Created interactive class-room environment to maintain student interest and facilitate learning.
· Adapted teaching methods to meet student’s varying needs.
· Communicated with peers, administrators, and parents to meet and exceed teaching goals.
Sep.  2012-2015 

Children’s Guidance Counselor/ Mentor (Elementary)

· Functioned as mentor to at risk youth.

· Provided an environment that supports constructive feedback on performance.
Sep. 2012-2015                  
ElememtorElementors Program: English & Math Tutor (Elementary)

· Developed action plans based on student and educator academic goals.
· Explained complex concepts using easy-to-understand terms. 
· Communicated with teachers and counselors to update them on student progress. 
ETHICS & INTEGRITY         

Nov. 2017- May 2019
Office of Student Conduct, Scarlet Honor Council: Rutgers University Hearing Board

· Impartially heard, analyzed, and assessed cases of university students accused of violating the University Code of Student Conduct.
SKILLS
· Microsoft Office Suite, Google Office Suite, Social Media Outreach, Editorial Design

· Notary Public, New Jersey State (Jan. 2018)

· Defensive Driving Certified (Mar. 2018)

HONORS
· Phi Sigma Alpha National Political Science Honor Society 

· Sigma Tau Delta International English Honors Society
· National Society of Collegiate Scholars Honor Society 

· Golden Key Honor Society

· Dean’s List (All Semesters) 

PUBLICATIONS
· Mills, Monica. “The Inheritance of Mammy.” The Anthologist: Rutgers University Literary Magazine - Fall 2018, 2018, pp. 25.
· Mills, Monica. “A Fallen Tree.” The Normal Review: A Literary & Arts Magazine – Fall 2016, 2016, pp. 22. – Editor’s Choice
· Mills, Monica. “Woodchips.” The Normal Review: A Literary & Arts Magazine – Fall 2016, 2016, pp. 62.
