Michael Sexton
Cell: 010-6636-1130
Email: mikexsexton@gmail.com 
Seoul, South Korea
QUALIFICATIONS: 

· Works well without supervision
· Very outgoing and energetic
· Good time management and flexible scheduling
· Ability to prioritize and remain focused on the essence of an issue
· Skilled at learning new concepts quickly while working well under pressure 
· Extensive knowledge of computer software and hardware, including Microsoft Office tools
EDUCATION: 
August 2004 – December 2008

B.S.  in Business Administration, Business of Music Minor
SUNY Potsdam, Potsdam, NY – 2.7 GPA
September 2000 – May 2004

High School Diploma

Binghamton High School, Binghamton, NY
_____________________________________________________________________________________________
EXPERIENCE: 
01/2010 – Present  Spelling Bee
English Teacher (Kindergarten/Elementary/Middle School)                                   Seoul, South Korea

· Provided Kindergarten level Science, Math, and Phonics classes using English.

· Prepared arts and crafts and activities for Kindergarteners.

· Prepared lesson plans for kindergarten/elementary books.

07/09 – 01/2010
   JLS English


















  








                                                                       

Seoul, South Korea
English Teacher (Kindergarten/Elementary/Middle School)

· Provided Kindergarten level Science, Math, and Phonics classes using English.

· Prepared arts and crafts and activities for Kindergarteners.

· Prepared lesson plans for kindergarten/elementary books.
02/09 – 05/09     Good Shepherd Fairview Nursing Home                                  Binghamton, NY

Dietary/Café Worker
· Assisted in cooking meals for senior Residents
· Served meals to the Residents
· Worked cash register and prep for the café
11/07 – 12/08     Community Performance Series                                                  Potsdam, NY
Student Intern/Company Manager (My Fair Lady)/Events Assistant
· Provide hospitality and maintain the CPS production schedule
· Completed assigned duties relating the needs of the cast/staff 

· Maintain ongoing contact with the cast/staff
· Worked with kindergarten/elementary level children for children’s plays and mascot.
· Administration work such as phone calls, filing, copying, printing, and mailing
· Setup lobby, stage, ushers, and artist needs/equipment 

· Ran errands in town and nearby cities
· Assisted audiences with needs in the lobby
· Planned for community events such as summer musicals/plays and dinners with the Executive Director
· Reviewed brief financial aspects of the Community Performance Series budget and its events
· Setup and prepared for musical artists to fulfill their needs for performances
9/07-12/07     English as a Second Language Program Tutor (ESL)                                Potsdam, NY 
Conversation Partner to a Korean International Student (for credit)
· Helped understand American ways of thinking, our diverse culture and how to solve problems
· Helped read and understand the meaning of passages from textbooks
· Assisted in revising and editing written assignments
6/07-8/07     Tom Stickle Law Office                                                                     New York, NY 
Office Assistant
· Answered incoming calls and took accurate messages 

· Sorted mail, faxed, and photocopied documents 

· Maintained office organized and sanitized 
· Errands between Binghamton and NYC
· Assisted in setting up a small office network                                            
_____________________________________________________________________________________________

MEMBERSHIPS & AFFILLIATIONS
· Madstop Records, Not-for-Profit on-campus Record Label
· Circle K of SUNY Potsdam, Community Service Organization
· Vice President of the Binghamton High School Music Dept.

· Binghamton High School Marching Band Drum Major
