MONICA S CHOI
2417 Danbury Ridge Way • Duluth, GA  30096 • cell:(678) 770-9294 • Sook2Choi@gmail.com
EDUCATION
SANTE FE COMMUNITY COLLEGE

Associate of Arts in Early Childhood Education, 04/2005
Gainesville, Florida
EXPERIENCE


Tutor, Independent                                                                                01/2004 to 12/2006


Gainesville, FL

· Involved working with younger children between the ages of 8 to 13 and tutoring them in subjects such as English grammar, conversational English, Reading, Arithmetic, Geometry, Trigonometry, Pre-Algebra, etc.
Hostess/Waitress, Miyako Japanese Restaurant


    01/2004 to 03/2005
   

Gainesville, FL




    
· As hostess responsibilities include welcoming the customers and directing them to their tables.  
· As waitress, had to clean tables when necessary, refilling drinks, and ensuring customers have an enjoyable dining experience.

Sales Support, Banana Republic                                                     10/2006 to 12/2006 
Atlanta, Georgia (Perimeter mall)

· customer service when needed, sales, visual merchandise 
· seasonal

Marketing & Research, Kim and Kert Law offices

Atlanta, GA                                                                                       05/2007 to present

· Gather names and addresses of those arrested for DUI and those arrested for suspended license,
· Review the list of arrests to determine which people will get a video, letter or nothing

· Confirm addresses

· Hand write labels and envelopes

· Send to post office

· Answering phones, setting appointments, translation when needed,filing, folding papers, stuffing and sealing envelopes
SKILLS

Computer: Windows 98/2000/ME/XP, Microsoft Word


Language: English and Korean
COMMUNITY SERVICE/ACTIVITIES
Teacher’s aide- helping teachers and students, 80 hours

Miami Children’s Hospital, 20 hours

Mercy Hospital, 100 hours (maternity ward)

Special Olympics 2003 in Miami, FL at Florida International University’s (north campus)

Member of Future Educators of America

Sunday school teacher
