Charles Hwang
101-50 112 Street





              (718) 791-3426
Richmond Hill, NY 11419




              charles525@gmail.com

EDUCATION:

Nyack College






            New York, NY

BA in History—graduated: May 2009 Summa Cum Laude
     
            09/2007—05/2009 
Queens College






            Flushing, NY

Liberal Arts & Sciences




        
            02/1996—06/1997

Queensborough Community College



            Bayside, NY

Liberal Arts & Sciences





            06/1994—01/1996
SKILLS:
· Excellent interpersonal and communication skills
· Good with kids of all ages

· Great computer skills;  proficient in Microsoft Office programs; Windows XP
· Superb organizational and leadership skills
· Bilingual—English and Korean

WORK EXPERIENCE:
First United Methodist Church in Flushing


            Flushing, NY

Sunday School Teacher & Church Staff Member   

            09/2000—09/2007

· Worked with grades 1—5 from 2000—2002; grades 6—8 from 2002—2007

· Prepared and taught English lessons and Bible study

· Helped organize and coordinate field trips, retreats, revivals, and special events

· Learned patience, time management, organization, leadership and mentor skills 

· Participated in short-term missions trip to Korea in Summer of 2000

Nyack College







New York, NY

Computer Lab Assistant & Help Desk




01/2009—05/2009
· Worked with Windows programs 

· Troubleshooting hardware and software

LogoWear Direct, Inc.





     Richmond Hill, NY

Independent Representative




     09/2004—09/2007
· Processed orders from customers by phone, fax, email
· Home-based independent business
Doshi Diagnostic Imaging Services




            Flushing, NY

Personal Assistant/Office Assistant (Temporary)


            01/2004—08/2004

· Chauffeur and Personal Assistant to CEO
· Performed office-related work on need basis

· Computer work; patient care and support

References Available Upon Request
