Coleen E. Whittaker

975-2 Topyeong-Dong

Guri-Si, Gyeonggi-Do, South Korea

Cell Phone: 010 4951 6524

Email: coleen.whittaker@gmail.com
OBJECTIVE
       A position as an English teacher in a Private Academy 

HIGHLIGHTS
· 1 year experience teaching ESL in South Korea to Elementary age students

· Praised for my outgoing and exuberant personality

· Consistently evaluated as an excellent employee
· Find it easy build strong relationships with students and Co-workers
EDUCATION 


    August, 2004 – August, 2008
        Bachelor of Arts, 
Concentration- Photography,
        Bradley University, Peoria Illinois
   September, 2001 – June 2004
        High School Diploma
        Lane Tech College Prep High School
Chicago, Illinois


EMPLOYMENT
    September 2008 - September 2009
        Native English Teacher, 장자 초등혹교, 굴리시  경기도
· Teacher to 40 students per class, grades 3 through 6

· Lesson planning

· Classroom discpiline and student counseling

· Received numerous commendations from students, parents, and fellow teachers
August 2005 - May 2006, August 2007- May 2008
  Building Monitor and Gallery Monitor, Heuser Art Center, Bradley University, Peoria, IL

· Receiving and greeting guests positively

· Monitoring and disciplining University Students

· Various Secretarial Duties 
    June 2006 - August 2006, June 2007 - August 2007
        Shift Leader, Bobtail Ice Cream and Coffee, Chicago, IL

· Delegating duties 

· Dealing with and satisfying a vast range of people daily, from children to the elderly

· Developing innovative ways to encourage productivity and speedy service

· Training, supervising and aiding the employees under my supervision 

· Daily problem-solving with employees and customers 
       

    June 2005 - August 2005
        Apprentice Artist, Gallery 37, Chicago, IL

· Creating art 

· Adapting and catering to the needs of many different people

· Use of social and communication skills

· Tours of studio to the public


    June 2004 - August 2004
        Apprentice Cinematographer, After School Matters, Chicago, IL

· Operating and maintaining film equipment 

· Approaching and interviewing documentary subjects

· Team work with a diverse group

· Use of social and communication skills
REFERENCES
    Available Upon Request
