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Edeliza T. Grabillo
Mobile: +971505920683

Email: et_grabillo@hotmail.com               

Objective:
To contribute a developed skill to a challenging teaching / assistant teaching position.
Summary of Qualifications:

· Bachelor of Science in Industrial Education major in Mathematics graduate.

· Board passer of the Licensure Examination for Teachers (LET)

· Five years teaching experience encompassing all aspects, duties and responsibilities of a classroom teacher.

· Trained  in Theater Arts 
· Proficient Inventory Controller ( Oracle 12 and RPRO )
Skills:

· Fluent in English
· Familiar with MS WORD, Excel, and POWERPOINT; ADOBE PHOTOSHOP, Internet and Email

· Directing (Theater Act)

Attended Seminars and Workshops:
· Festival of Learning Styles and Teaching Strategies
· Cooperative Learning
· Teaching Strategies in Mathematics
· Cosmic Spirituality
· Liturgical Theater Arts
· Children's Play
Work Experience:

November 2004 – Up to present: 
Inventory Controller /Accounts Assistant 





Al Samim General Trading (Accounts Department)






Dubai, United Arab Emirates






Key Task

                                                           Oracle

· Update Sales Order Entry of the all stores.

· Update Receiving Transactions ( GRN-Goods Receiving Note)

· Update and transact Move Order transfer from one store to the other.

· Scan, attached, and update invoices / receipts in the system.

· File pertinent documents.

· Approve All requisitions from stores (Internal and Local Purchase)

                                                            Retail Pro

· Make Transfer from one store ( Out Slip) location to the other.

· Update Receiving Transactions.

· Make Purchase Order.

June 1999 – March 2004

Classroom Teacher 






Ace Learning Center






Palompon, Leyte Philippines






Key Task

· Handled advisory class for Grade 6 pupils
· Subject Teacher (Mathematics) Secondary level

· Coordinator for Social Science subject
· Coordinator Theater Arts Club
· Meet regular and predictable attendance requirements. 
· Plan for and guide the learning process to help students achieve program objectives.  
· Maintain a classroom atmosphere conducive to learning. 
· Implement useful diagnostic and progress assessment measures. 
· Select and use effective instructional methods and learning materials.  
· Establish a cooperative relationship with all assigned students. 
· Maintain open lines of communication with parents/guardians. 
· Engage in professional growth activities through an ongoing program of job-related knowledge and skill development. 
· Prepare weekly lesson plans for various subjects.
· Prepare students’ monthly progress reports.
· Cater all the necessary needs of the learner.
June 1996 – March 1998

Registrar’s Office Student Assistant





Palompon Institute of Technology






Palompon, Leyte Philippines

Educational Background:

1995 – 1998



Bachelor of Science in Secondary Education 





Major in Mathematics






Palompon Institute of Technology






Palompon, Leyte Philippines

1999 – 2001



Master of Arts in Development Education (Undergraduate)





Major in Mathematics






Palompon Institute of Technology





Palompon,Leyte

Personal Data :

Date of Birth :



August 30, 1977

Place of birth :       


Davao Oriental, Philippines

Age :




32 years old

Civil Status :



Single

Citizenship :



Filipino

Passport No. :



XX2418005
Language :



English, Tagalog, Visayan
I hereby certify that the information stated in this application is all true and correct.

 EDELIZA T. GRABILLO

          Applicant


