  

Bradley Gackowski 

  

E-mail: bgackows@gmail.com Phone: (847)309-2308 

	Education 
	Education 

	  
	2002-2006              University of Illinois              Champaign, IL 

· B.A., English 

	Experience 
	Experience 

	  
	October 2008 – Current              Sogang Language Program              Gunpo, Gyeonggi-do, Korea 

Teacher 

· Taught English as a foreign language to dozens of Korean students ages 5 to 14 
· Prepared lesson plans for classes appropriate to students’ learning abilities and needs 

· Developed curriculum and implemented procedures for brand new course 

· Built strong rapport and opened lines of communication with students and families 

· Engaged students through activities designed for maximum classroom interaction 

· Focused on students’ strengths and weaknesses to educate more thoroughly and efficiently 

  

November 2007 – March 2008              Target              Chicago, Illinois, USA 

Team Trainer 

· Trained new employees in procedural and safety guidelines 

· Checked inventory weekly and ordered necessary stock from vendors 

	  
	May 2005 – October 2006              Preferred  Heating and Air, Inc.              Spring,Grove, Illinois, USA 

Technician 

· Installed and repaired equipment and material for residential and commercial buildouts 

· Trained and directed new employees in safety and procedural guidelines 

	  
	Summers and Holidays 2001 - 2005              Kenall, Mfg.              Gurnee, Illinois, USA 

General Office 

· Performed front desk work; answered phones, handled bills, packages, and invoices 

· Updated all technical specifications on entire electronic catalog inventory 

· Prepared bilingual instruction manuals for industrial machinery; various other special projects 

Warehouse 

· Supervised and trained all new employees in the warehouse shipping department 

· Assisted in design, development and implementation of new streamlined stocking system 

	Skills 
	Skills 

	  
	Microsoft Word, Excel, Powerpoint, Access, Outlook.; Quickbooks, Peachtree; proficient in Windows-based software and PC hardware; Clerical skills: 90+ wpm; Foreign Language: 4 years of Spanish, moderate proficiency; Forklift experience 

	Activities 
	Activities 

	  
	Communications Chair, Phi Beta Lambda Leadership Organization,  2004-2006 
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	References are available upon request. 
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