Amy K. Sim 

      42-23 79th St. #2 Elmhurst, NY 11373





      Cell: (646) 896-9237

                                           Email: aks286@nyu.edu
_______________________________________________________

Objective: 
To broaden my knowledge in a thriving company and to bring forth my skills, which my employer will benefit from.  

EDUCATION
New York University, New York, NY

                                 January 2004- May 2007




Overall GPA 3.4

BA Degree in Leadership Management and Minor in International Business




Ingelmoor High School, Kenmore, WA

 


September 1996- June 1999

                                 High School Diploma, June 1999

EXPERIENCE
Mirai Wellness Spa, Brooklyn, NY

Manager, July 2005-October 2009

Data Input, ordering, hire/fire, dealt with large sums of cash on a daily basis (i.e. tills, atm’s, deposit/withdraw from bank), answering phones, managed approximately 15 employees.
        


The Liebman Melting Partnership, New York, NY




Receptionist, (p/t) January 2007-June 2007

Answer phone calls, type proposals and contract agreements, preparation for meetings, used excel for petty cash recordings, ship/receive to/from FedEx and other mailing companies, distribute mail, messenger services, and other various duties around the office.    
Bank of New York, Brooklyn, NY




Intern, June 2006- August 2006

Worked with mutual fund accountants relating to international securities, and input data.

Using Invest One and other financial programs.

SKILLS

Windows, Mac, MS Office (Word, Excel, PowerPoint)



Fluent in English and Korean; familiar with Spanish 

