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Ida Bova

	Objective
	To obtain full time employment that allows me to utilize the skills and credentials obtained through my education and previous work experience, while being able to contribute to and learn within an enjoyable work environment 

	Experience
	2010-Present               Mexicali Rosa's                                Perth, Ontario

Prep cook/Line cook

· Occasional opening duties, setting up kitchen and preparing food for day/week. 

· Mostly Closing duties, tearing down line, cleaning, and shutting off equipment. 

· Work grill and appetizer side of line, often work alone in kitchen. 

	
	2009-2010                  The Dean Group                           Toronto, Ontario

Temporary Administrative Relief Agent

· Provided multiple companies that were clients of The Dean Group with administrative assistance

· Experienced multiple scenarios with a variety of different office systems

· Multiple lengths of assignments, from  day to several weeks. 

	
	2007-2009                  EMCO Corp                                   Calgary, Alberta

Receptionist/Accounts Payable Clerk

· Received customers and directed them to proper department

· Clerical work including filing and organizing

· Recorded hours for pay period, and holiday scheduling, overtime hours, etc... and submitting them to head office

· Accounts Payable duties for all building/operating expenses

· Accounts Receivable duties for cash sells, and bank deposits.

	
	2008-2009                  Community Natural Foods             Calgary, Alberta

Grocery Clerk

· Restocked shelves and rotated product

· Assisted customers find products, and answer inquiries 

· Occasionally received products from vendors

	
	2006                            Evergreen High School      Bundang, South Korea

Conversational English Teacher

· Designed my own curriculum and chose text books based on level of comprehension of English per class. 

· Helped design and participate in game days with co-worker. 

· Class room sizes varied, but averaged 30 students

	
	2005-2006                    Munsan Wonderland          Munsan, South Korea

English as a Foreign Language Teacher

· Pioneered the curriculum for teaching students grades Kindergarten to 8

· Participated in extra curricular activities held by the school

· Class room sizes of no more than 10 children. 

	Extra Curricular Activities
	High School: Student Council, Art Club, Drama Club, Photography Club, Judo

University: Frosh Leader, House Representative, Bacchaus Club, 

	Education
	2000-2004                   Nipissing University                      North Bay, Ontario

Bachelors of Arts in Environmental Geography

Focuses on Environmental Sciences, including cartography, biogeography, GIS, and others

	References
	Available upon request



