Seoul Gwanak-gu Haengun-dong 1688-96 Shineville 204-ho, 010-5004-6340
E-mail: jaewoo.jeong@yahoo.com

	JAEWOO (JAY) JEONG


	Objective
	Seeking a teaching position at an English language academy

	Work Experiences
	2007 – 2010
Topia Academy
Seoul, Korea

Researcher (2009 – 2010)

· Developed new passages and questions for various textbooks 
· Edited and proofread current and previous study materials
· Assisted in preparing level placement test questions

Instructor/Essay Editor (2007 – 2009)

· Instructed writing classes 
· Edited student essays for several hundred students
· Collaborated on preparing updates to the writing textbook

1998 – 2007
Clark Dental Lab
Chicago, IL

Accountant

· Prepared monthly accounting statements for local dental offices 
· Prepared monthly and annual revenue forecast
1995 – 1998
Korean Airlines
Chicago, IL

Revenue Accountant
· Prepared monthly sales statements of twenty local travel agents
· Managed airline ticket stock for distribution and accuracy checks
1991 – 1992
Korean American Undergraduate Students
Champaign, IL
Newsletter Editor
· Wrote articles for school events and cultural items of interest 
· Planned and published a monthly journal publication


	Education
	University of Illinois, 1996
Urbana-Champaign, IL

· Bachelors of Science, Electrical Engineering

· Korean language class for two years.

· Japanese language class for one year.

· Student exchange program, Yonsei University, 1991.

· Student exchange program, Hokkaido, Japan, 1992.

	Applicable Skills
	· Proficient with major software (i.e., MS Word, MS Excel)
· Good typing skills
· Fluent in Korean with English as a primary language

	Others
	· US Citizen

· F-4 visa in 2007 

· Fluent English and avid reader and writer
· Fluent in Korean


