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James Yoo
Gwanak-Gu Shin-rim 9 dong 254-3Ho 103Ho 

                  (Mobile) 010-6476-0078
Seoul, South Korea 151-860                                                           Email:jiyull85@naver.com
Education

2004 to 2008

University of Guelph


Program: Bachelor of Business Administration 
            Major: Accounting
2008


I to I 


           TEFL Certification (Teaching English as a Foreign Language)


 
Accredited by ODLQC and the SQMS
2009 to Present       Seoul National University Language Education Institute


                       Program: Korean 

Experience
Nammyun Middle School (September 2008 to August 2009): Nammyun, Taean, Chungnam
Native English Teacher
Responsibilities:
•  Assist in the English Education Program in Korea with a teacher.

•  Plan, organize and execute English language lessons.

•  Manage and facilitate after school English conversational classes, teacher’s training program and school winter and summer English camps.

•    Coordinate with teachers to create appropriate materials and review important documents and exams.
Mark’s Work Wearhouse (September 2007 to July 2008): Rexdale, Ontario, Canada
Inventory Controller

Responsibilities:
· Dealing with bill of ladings and purchaser orders.
· Input them through the Inventory system.
· Receive products and organize them in the backroom stock.
· Sorting out returned items, whether to debit the product or return to sale floor.
UltraNet Telecom Inc. (June 2003 to August 2003): Toronto, Ontario, Canada
Databaser
Responsibilities:

· Responsible for entering new customer information into the customer database.
· Research the Internet about the competitor’s new deals and rates.
· Create comparison charts for customers, showing rates for each company for various plans.
· Required to use Microsoft Office software to complete all tasks.
Canadian Tire Co. (November 2005 to August 2007): Rexdale, Ontario, Canada
Sales Associate
Responsibilities:
· Required to reorganize products in their appropriate placements all across the store.
· Required to help stock items, when store is not busy, help out various departments.
· Previously a cashier at the main store and Garden centre; required to count cash.
· During the Garden season, required to re/stock plants at their proper location.
Second Cup Coffee Co. (August 2003 to December 2004): Toronto, Ontario, Canada
Coffee Agent
· Was a main supervisor.
· Responsible to train most of the new workers. 
· Responsible for counting cash.
· Required to learn how to make coffee and espresso drinks.
Merit Metal Inc. (May 2005 to August 2005): Rexdale, Ontario, Canada
Warehouse Clerk
Responsibilities:
· Organize inventory spacing, as inventory was being received or sent out.
· Cleaning at the end of the work day.
· Package products that are ready to be imported.
· Produce required items that go along with products, such as shelves.
· Also worked in the summer of 2001, 2002, and 2003.
Volunteer work
Richview Saints Football (September 2004 – November 2004)
Head Statistician
· Took stats in the progress of the game.

· Created statistics charts of the players on the team.

· Tabulated stats weekly and gave to the head coach.
· Organized and created statistical sheets using excel and football statistic programs.
· Also organized and tabulated statistics for my church softball team.
Richview Collegiate Institute Library (October 2003 – June 2004)
Assistant Librarian
· Shelved returned books and helped putting away and putting in place new periodicals.
· Signed books in and out for students.
· Helped reorganize locations of books for the head librarian.
· Helped finding students and teachers who had late fees. 
Interests & Skills
· Over ten years of vast experience with Microsoft Windows and Microsoft Office programs.
· Intermediate knowledge in the Korean language.
· Moderate experience with Caseware.
· Moderate experience with Intuit Profile.
· Played house league and Rep baseball for Rexdale Baseball Association.
· Played junior and senior football in high school.
References
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