Jane Oh

205 SW 325th Pl., Federal Way, WA 98023
(253)221-3737, dy.jane05@gmail.com
Education
Torch Trinity Graduate School of Theology, Seoul, Korea. MDiv. Currently enrolled
University of Washington, Seattle, WA. BA, 2009.


International Studies – Comparative Religion, GPA 3.72, Scholarship: Annual Dean’s List.
Professional Experience
♦ Teaching: 
· Taught English in Korea for 2 years, and in Iraq for 3 months.
♦ Certificates: 

· Certified Department of Social and Health Services (DSHS) Translator in English to Korean (Written Translation), Certificate No. TC3425
· Certified DSHS Interpreter in English to Korean (Oral Interpretation), Certificate No. SC10293
♦ Familiar softwares:

· Microsoft Word, Excel, Power Point, Publisher, Outlook, Adobe Photoshop, Quickbooks.
Leadership and Communication Experience

♦ Supervision/Training/Evaluation: 

· Directly supervised, trained, and evaluated a newly hired receptionist and a sales manager of New Products International, Inc.
♦ Communication: 

· Korean-English bilingual. Translated English documents into Korean and vise versa for clients in Korea and the US. 
· Successfully communicated via email and telephone with clients in Korea, and served as a point of contact to business partners in the absence of the CEO at New Products International, Inc. 
· Experienced in working under supervision and also as a supervisor, learning to adapt to any work environment.
Related Employment History
♦ TOPIA English Academy, Ilsan, Goyang, Korea. Full-time English Teacher to Elementary & Jr. High students (June 01, 2011 ~ March 15, 2012) – Left because I had to come back to the States. 

♦ Avalon English Academy, Ilsan, Goyang, Korea. Full-time English Teacher to Elementary students (March, 2011 ~ May, 2011) – Left because the Academy was having financial difficulties and repeatedly delayed paychecks.
♦ Yeil Christian International School, Ilsan, Goyang, Korea. Full-time ESL, 8th grade & 10th grade teacher. (Feb, 2010 ~ Jan. 2011)

♦ Balla Private Primary School of Iraq, Erbil, Iraq. Part-time English Teacher (Sept, 2009 ~ Nov, 2009)

♦ New Products International, Inc., Lakewood, WA. Office Manager (Feb, 2007 ~ Feb, 2008)

Supervisor: Young Huh (CEO)
