N. Gail Smith-Beil
 ▪ Phone: (630) 405-5994 (Skype) ▪ E-mail: ngailbeil@gmail.com ▪  


CAREER ACHIEVEMENTS and Highlights
■  
 Completed one year contract at private school in Seoul, Korea teaching ten first year kindergarten students and three elementary classes.  All classes focused on English but also included science, speech writing and presentation, and remedial math.  
■  
Published short novel in 2008.  Recipient of History Department  writing award in 2003.  Edited reports, poetry, and short stories for college students and in writing groups.  Wrote training manuals for product, service, and company procedures.  Designed marketing materials, sales presentations, and advertisements.

■  
Tutored elementary through college students in English, Science, Social Studies, and Math.  Tutored college students in report writing and helped prepare high school students for college entrance exams.  
■  
Designed for rehabs: kitchen layout, cabinetry, counters, space and floor planning, closet organization, flooring, color schemes, and other functional as well as decorative details.  Assisted clients with furniture and fabric choices, furniture layout and accessories.  Familiar with CAD and other Design Layout Programs.  Can read and produce architectural blueprints.
■  
Started and ran own business in computer technology and design.  Employed up to ten people and oversaw sales staff of thirty individuals.  Wrote and designed marketing materials, advertisements, and client and employee handbooks.  Set up office and marketing procedures.  Maintained relationships with clients, banks, and business associates.  
 Work History

Kid’s College
Seoul, Korea   2009 - 2010
CCS Inc Small Business Owner
Collinsville, IL   1989 - 2009
Education

Southern Illinois University
Edwardsville, IL
Bachelors Degrees in English & History 
Minor in Creative Writing 
History Department Writing Award, 2003
graduated Summa Cum LAUDE, 2004
Patricia Stevens School of Design
St. Louis, MO
One Year Interior Design Program, 2004
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