Kirsi Stock

808 Clatter Avenue • Wake Forest, NC 27587

(614) 519-4914 • kirsi.stock@gmail.com

Objective

To find a position as an English instructor in South Korea.

Summary of Qualifications

• Motivated self-starting, adaptable individual with superior time management and organizational skills. Excellent multi-tasking abilities. Needs little or no supervision and works well independently and with a team. Positive attitude.

• Proficient in Windows 98/2000/XP/Vista, Mac OS X, Microsoft Office Suite (Word, Excel, Access, Powerpoint), internet (Firefox, Safari, Internet Explorer), basic HTML. Type at 75 WPM+.

• Semi-advanced Japanese proficiency.

Education

• B.A. in Japanese (August 2008) • The Ohio State University, Columbus, Ohio

• Graduate studies for self-enrichment at Southeastern Baptist Theological Seminary, Wake Forest, North Carolina • August 2008 – May 2009
Employment History

• Student Assistant, The Ohio State University Dining Services • January, 2008 - May, 2008


•  Interacted with customers to make food orders to their specifications. Trained new employees and was responsible for helping to close the food and dining areas.


• Salary: $7/hour.

• Waitress; hostess, La Foresta Italian Cafe & Pizzeria • August, 2008 – December, 2008


• Took orders and served food to customers to ensure their satisfaction. Greeted and seated customers when they came in, took phone orders and reservations. Worked with other staff to keep service running smoothly and to open/close the restaurant.


• Salary: about $15/hour.

References

• Available upon request.
