Susanne Onyemem

Home address: Yeonsu-gu Incheon, South Korea

Telephone: 010 3146 8090

E-mail address: susanne_onyemem@hotmail.co.uk
Nationality: American and British

Date of Birth: September 10 1983

Start date: March 2009

Education:
The University of Manchester, England 
B.S. with Honors in Physics, 2006
Employment:
SLP Incheon September 2007 - March 2009

English teacher

Swift Prestige Car Hire January 2007 – April 2007

Administrative assistant

CIS Co-operative bank Summer 2006

Customer service representative

Laser Quest, Trafford Centre July 2003 - July 2004 Summer 2005

Crew member

British Telecoms September 2002 – June 2003

Placement year with the Wholesale division, researching the Network and Cooling System mainly consisting data entry tasks.

Skills:
18 months experience teaching students, ranging from pre-school to elementary.
Classroom management.
Writing lesson plans and monthly tests.
Good communication skills.
Excellent time-keeping and organizational skills.
Type, file, perform customer service and receptionist duties, act on research findings to effect change, take notes, operate tills, prepare and check accounts, monitor health and safety etc.
Interacted with people from diverse cultures and backgrounds through extensive foreign travel.
Established amiable rapport with others over the phone and face to face.
Knowledge of several computer packages including Microsoft Word, Excel, Power Point, E-mail and the Internet. 

Carry out research, write reports and give presentations.

