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POSITION DESIRE:  Assistant Teacher
CAREER OBJECTIVE:
To have an opportunity to work in an institution that will harness my potential to the fullest, in which I can share my talents, efforts and time to the best of my ability to my students, colleagues  and the rest of the organization.
Summary:
-Four (5) years of experience in teaching primary school under Philippine Government    

  School


-Hardworking and resourceful; adapt quickly to challenges.



-Innovative, enthusiastic, and uncompromising work ethic.


-Fluent in communicative English.

TEACHING EXPERIENCES:

July 2001 - June 2006


CLASSROOM TEACHER






Embuscado Primary School






Cabanatuan City, Philippines


June 1999 – March 2001


ASSISTANT TEACHER






Flowerlane Montessori Center






Cabanatuan City, Philippines
Job description for Assistant Teacher
· Assist classroom teacher(s) in performing specific duties as assigned or undertaking specialized tasks.
· Assist in establishing and maintaining standards of student behaviour.
· Prepare instructional materials; reads to students.

· Alert the teacher to special needs of individual students.
· Check students work for compliance with teacher's instructions.
· Collect and display suitable material for educational displays; prepare displays; decorate classroom.

· Perform related work as required
NON-TEACHING EXPERIENCES:

July 2006 – September 2011

FACTORY  WORKER







Biotech Denim Factory




  
Kyeonggi-do





South Korea
Job Description
· Responsible of the proper management and cleanliness of the factory.

· In charge of designing pants.
· Perform other duties, functions and responsibilities as assigned by the management.
NON-TEACHING EXPERIENCES:

July 2006 – September 2011

FACTORY  WORKER/RECEPTIONIST





Biotech Denim Factory




  
Kyeonggi-do





South Korea
Job Description
· Responsible of the proper management and cleanliness of the factory.

· In charge of designing sections..

· Responsible in keeping records, encoding, faxing, scanning and  filing of documents.

· Assist the customer/guests by giving them exceptional/best service and assistance.

· Answer telephone calls promptly and efficiently; provide information to routine inquires or route calls to appropriate staff. 

· Take messages for unavailable employees and communicate these messages to the proper personnel in a timely manner. 

· Perform other duties, functions and responsibilities as assigned by the management.
EDUCATIONAL BACKGROUND:

College:

Bachelor of  Elementary Education



Araullo University



Cabanatuan City, Nueva Ecija, Philippines




Graduated: October 1992

Vocational:
Caregiver



Skill Power Institute, Cabanatuan City, Nueva Ecija Philippines




Graduated: October 2005
KEY SKILLS AND KNOWLEDGE IN:
· Using Microsoft Office such as WORD, EXCEL,POWERPOINT
· Can operate Manual and Electronic Typewriter, Telefax, Photocopier

· Establishing excellent relationship with Management and co-workers

· Inclination in Visual and Performing Arts

· Facilitating Skills

· Office Skills

· Conducting Workshops

· Good communication skills

· Time Management

 

PERSONAL INFORMATION:

Date of birth

: October 9, 1973
Civil Status

: Married
Gender


: Female
Religion


: Christian

Citizenship

: Filipino


VISA Status

: Visit Visa  
PERSONAL REFERENCE
 :  AVAILABLE UPON REQUEST
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MARIA THERESA P. MIRANDA - RONDINA


Mobile No: +971 56 1407324


Address: Bur Dubai, Dubai-U.A.E.


E-mail: marron916@yahoo.com








