Curriculum Vitae

Tim Duong

59 Shorefield Mount,
Egerton,

Bolton,

BL7 9EW,
England
D.O.B: 05/10/1987

Tel No: +447988603018

E-Mail: tim.p.duong@googlemail.com
Education
1999-2006 Bolton School Boys’ Division

GCSE: 

Biology


A

German

A*
Chemistry

A*

History


A*


English Language
A*

Mathematics

A*


English Literature
A*

Music


A*


French


A*

Physics


A



Geography

A*
AS-Level: 
Chemistry

A

A-Level:
Biology


A



Geography

A



History


A
2006 – 2009
University of Bristol
BA:

History


2:1

Skills

· Almost fluent in spoken Vietnamese

· Basic knowledge of written and spoken German and French

· Fully competent in the use of Microsoft Office

Teaching History


I have taught schoolchildren aged 12-14 for two years in biology, mathematics and chemistry. This involved both teaching groups of students and one-on-one tuition. I greatly enjoyed this position and formed a good set of teaching skills along the way. In addition to this, I have also done some violin teaching in my spare time.


I have a young nephew and niece, who I help to speak, teach and read English every weekend using the Oxford Reading Tree curriculum. 

Work Experience

June – July 2005
Daily Express Newspaper, Preston:




Sub-Editing
Gained valuable experience working within the sub-editing department of the Daily Express Newspaper. This mostly involved editing the outlay and presentation of the newspaper’s weekly television supplement magazine, requiring work under intense pressure to meet deadlines and levels of quality. This taught me a great deal about working for a highly demanding service company.
September 2005 - 
Bolton School:

June 2006

Editor of School Magazine


After a few years without any school publication, I started and created, with the help of others, a new magazine, titled, ‘Scrapbook’. Was in charge of the whole magazine, from the writing of articles to the editing and organisation of sales and printing. Gained valuable experience in creating a publication from scratch and in the organisation of its production.

June 2006 – 

Pringle Street Doctor’s Surgery, Blackburn:

September 2007
Reception Work
This position required interaction with an array of different people from various backgrounds, personalities and problems. As a result, it was necessary to deal and co-operate with each person individually in relation to their needs and the surgery’s capabilities. A vital part of the work was being able to deal with extreme cases in patients, be it medical problems or bad-mannered phone calls, in as calm and accommodating manner as possible.
January – 

University of Bristol:

April 2008

Telethon Fundraising

Worked as part of a calling team raising money for the University annual fund by contacting alumni. This required a huge amount of energy, as each shift consisted of relentless calling. Patience and politeness were vital qualities needed for this position and over the course of the job I gained invaluable skills in sales and negotiation. 

References available upon request
