MS. MARIA TERESA N. NAGUIAT,CPA

___________________________________________________________________________________________

Blk. 43 Lot 7 Sta. Barbara Villas II Phase 2

Bgry. Silangan San Mateo, Rizal

Mobile: +63905 428 1914
E-mail address: tnaguiat@hotmail.com
___________________________________________________________________________________________

WORK EXPERIENCE:

Bankard, Inc.

August 16, 2007 to Present

General Accounting & Funding Head

Responsible for overseeing the day to day operations of the Financial Accounting Division; ensuring that the company’s accounting practices and procedures are in conformity with the Generally Accepted Accounting Principles by ensuring compliance to requirements of regulatory bodies such as but not limited to BIR, Auditors and Central Bank.

Responsible for ensuring proper maintenance of the Books of Accounts, particularly the General Ledger, to generate accurate Financial Statements and monthly schedules of GL Accounts Requiring Regular Reconciliation (GLARRR).  Recommends streamlining of accounting procedures as necessary.

Responsible in ensuring the Company’s availability of sources of funds at all times as well as in the managing of its debts and short term investments, and cash disbursement transactions.  Responsible also for overseeing and reviewing of cash receipt transactions.

October 17, 2005 to August 2007
              General Accounting Div. Head

· Ensures proper implementation of Generally Accepted Accounting Principles and company’s accounting procedures.

· Ensures proper maintenance of the Books of Accounts, particularly the General Ledger, to generate accurate Trial Balance, Financial Statements and monthly Schedules of Managed Accounts.

· Maintains monthly schedules of Managed Accounts.

· Prepares/reviews General Accounting Division’s own Managed Accounts.

· Ensures compliance to requirements of regulatory bodies such as but not limited to BIR, Auditors and Central Bank.

· Streamlines accounting procedures and implements automation of accounting procedures.

· Coordinates with Information Technology and GL service provider on GL-system problems.

· Oversees Travel Services Accounting.

· Attends to internal/external audit requirements.

· Attends seminars and training workshops that will contribute to the enhancement of the department’s operation

· Trains and develops staff to improve productivity and to make them ready for a more challenging and greater job assignments.

· Recommends to the Group Head qualified staff for promotion. Monitors staff performance and productivity.

· Acts as officer-in charge in the absence of the Group Head.

· Performs other functions as may be assigned by the Group Head from time to time
        Bankard, Inc.

January 2002 to October 2005

   Cardholder & Treasury Accounting Div. Head

· Supervise bookkeepers in the recording of Operations’ and General Accounting financial transactions (such as but not limited to plastic card usages, reimbursements and Funding Transactions).

· Prepares monthly/quarterly grt/vat computations.

· Ensures that accounting practice is in conformity with the company’s Accounting Policies and Procedures and generally accepted accounting principles.

· Review/reconcile GL Managed Accounts.

· Performs analytical review of transactions booked

· Coordinates with the concerned units new Accounting requirements, policies or procedures and/or issues that will affect the department’s Accounting operation.

· Attends to internal/external audit requirements.

· Attends seminars and training workshops that will contribute to the enhancement of the department’s operation

· Trains and develops staff to improve productivity and to make them ready for a more challenging and greater job assignments.

· Recommends to the Comptroller qualified staff for promotion. Monitors staff performance and productivity.

· Acts as officer-in charge in the absence of the Comptroller.

· Performs other functions as may be assigned by the Comptroller from time to time..

September 2000 to December 2001      Junior MIS Assistant

· Reconciles computer generated reports with manual processed transactions.

· Checks accuracy of downloaded branch collections.

· Prepares weekly and monthly reports.

· Post cardholders’ returned checks and corresponding charges.

· Recompute cardholders’ account as deemed necessary.

· Assist in any other matter as needed.

July 1997 to September 2000

Sundry Account Assistant

· Checks and validates all request for reversal of various fees on time.

· Ensures that all initiated transactions are properly approved, monitored and recorded. And attends to other duties that may be assigned from time to time.

· Assist payment assistant and payments supervisor in preparing necessary adjustments to put cardholders’ account in order.

· Responsible for the batching of transaction document processed for the day.

· Consolidate transaction summary and prepares daily and cut-off  reports.

· Post journal entries to ERIC GL.

· Prepares weekly and monthly reports.

TRAININGS/SEMINARS ATTENDED:

Financial Statement Analysis 

PICPA

January 28-30, 2003

VAT on Services of Financial Institution

SGV & Co.

March 26, 2003

Basic Powerpoint 2000

MITC

May 18, 2003

Project Management 

Global Training Solutions

August 25-26, 2003

MS Project 2000

Global Training Solutions

August 27, 2003

Business Process Improvement Team

AESOD, Inc.

January 07-08, 2003

Performance Management Workshop

MITC/Dennis Ycasiano

December 11-14, 2003

YGC English Proficiency Seminar for Officers

MITC

November 08, 2003

ERIC GL Systems Walkthrough – UAT

Lyn Santiago/Christle Floresca

February 19, 2004

Gross Receipts Tax Systems on Banks

PICPA
March 31, 2004

Anti Money Laundering Act Orientation

Winnie Rubio/BSP

August 31, 2004

Corporate Income Tax 

SGV & Co.

September 22, 2005

Guidelines IFRS-PFRS ( New Accounting Standards ) Compulsary Implementation January 2006

Bankers Institute of the Philippines Inc.

October 26-28, 2005

IFRS vs Tax Laws and Regulations

Bankers Institute of the Philippines Inc.

October 28, 2005

EDUCATIONAL BACKGROUND:

1992 to 1996




Bachelor of Science in Accountancy

Polytechnic University of the Philippines

Sta. Mesa, Manila, Philippines

1990 to 1994




Eulogio Amang Rodriguez Institute of Science & Technology







Nagtahan St. Sampaloc Manila

1986 to 1990




V.O. Romualdez Integrated School







Altura St., Sta. Mesa Manila








PERSONAL INFORMATION:

Date of Birth:

July 07, 1973



Sex:


Female

Civil Status

Single

Religion:

Catholic



Parents:


Father’s Name : Felicisimo T. Naguiat




Mother’s Name: Corazon N. Naguiat

CHARACTER REFERENCES:

(Available upon request)







