Peter C. Leon

1490 East Avenue

Apt. 5B

Bronx, New York 10462 

 (718) 863-3631

(917) 375-0500

peteleon21@gmail.com

Education

University at Albany, State University of New York



May 2007



Bachelor of Arts: Sociology, 




Minor: Art




GPA: 3.03




Spellman Academic Achievement Award- Fall 2006, 2007




Iona College



Core Curriculum




GPA: 3.7




Dean’s List: Fall 2003

Work Experience
Manhattan College Bookstore

          Bronx, NY

           September 2009




Cashier/Customer Service

· Responsible for all cashier duties, customer service, and maintenance of inventory and stock.

Emerald New York


          New York, NY
           July 2009- August 2009



ESL Teacher
· Devised lesson plans around the provided curriculum to enhance the grammar and conversational skills of students primarily aged between 15 and 18.
· Worked with co-teachers in order to better the teaching methodologies and overall experience of the Emerald NY summer program.

Magazine Radar



          New York, NY
           May 2009- July 2009



Brand Auditor

· Reviewed magazines for advertisements and brand mentions to help companies improve sales and client management for the publishing industry.
· Conducted quality assurance audits to ensure customer satisfaction.
Cirque Du Soleil



 Randall’s Island, NY
         April 2009- June 2009




Cashier

· Performed all cashier duties, including restocking merchandise and customer service.
Redzone Inc.



            Elmsford, NY                     Nov 2008- Jan 2009




Salesman

· Attended daily training sessions.

· Traveled throughout New York and New Jersey selling credit card processing machines to various




               businesses.
ECC English Language Institute           
    Suwon, South Korea 
            Sep 2007 – Sep 2008



ESL Teacher
· Instructed students aged 5-15 in all facets of the English language including: grammar, vocabulary skills, pronunciation, and conversation.
· Drafted lessons and tests. 
· Supervised children during the day in between classes and during school breaks.
· Worked in collaboration with co-teachers to design extracurricular activities such as festivals and field trips.
Axispoint, Inc.                                                             New York, NY                May 2007 – Sep 2007



Associate QA Engineer

· Wrote and executed test scripts
· Performed root cause analysis
· Provided reports to Senior Management
University at Albany
Writing Center

Albany, NY

Oct.  2004- May 2007




Receptionist

· Responsible for setting appointments.

· Answering phones.

· Receiving and welcoming students.

· Filing paperwork.

· Photocopying handouts to be distributed.

92nd Street Y




New York, NY
June 2005- August 2006

Softball Specialist
· Created and implemented lessons on basic softball instruction for over 100 children ages 7 and 8 throughout the summer.

· Ran additional softball clinic twice a week for children particularly interested in softball, including one day of field work and one day at the batting cage.

· Participated in family orientations and parent visit days.

· Ensured that children were safely returned to parents at the end of the day at pick-up location.

PacSun





White Plains, NY

August 2003- May 2004

Cashier/ Salesperson
· Assisted customers with sales.

· Responsible for cashier duties.

Iona College




New Rochelle, NY
August 2003- May 2004

Front Desk

Responsible for dorm security, ensuring that only residents or those having valid permission entered the premises.




Sireci Family Dental



Bronx, NY

June 2003- October 2003




Dental Assistant

· Responsible for assisting primary dentist in procedures.
· Development of X-rays.
· Cleaned and stored tools involved in patient care.




Kingsbridge Little League


Bronx, NY

May 2002- October 2002




Umpire/ T-ball Instructor

· Umpire for minor and major league level games.
· Instructor for T-ball players ages 5-7
Columbia Presbyterian Hospital


Bronx, NY

May 2001- Sept. 2001

Stockroom Clerk

· Received, organized, and delivered stock to the various buildings that make up Columbia Presbyterian Hospital.
Activities

· Artwork published in Spell for Rain, a literary magazine at the University at Albany.

· Intramural softball- Spring 2006 and Fall/Spring 2007

· Music Critic for The Ionian, Iona College’s school newspaper.

· Co-hosted campus radio show at Iona College.

